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Message from the President
“Education is the most powerful weapon which you can use to change the world.”
	–	Nelson	Mandela






















































































































Academic Calender 2007 - 2008
Spring Semester 2007 Spring Spring I Spring II
Registration Nov.	13,	2006-Dec.	14,	2006 Nov.	13,	2006-Dec.	14,	2006 Nov.	13,	2006	-	Feb.	14,	2007
Open	Registration Jan.	3-Jan.	4 Jan.	3-Jan.	4
Classes	Begin Jan.	8 Jan.	8 Mar.	12
Schedule	Change	(Add/Drop) Jan.	8-Jan.	12 Jan.	8-Jan.	10 Mar.	12-Mar.	14
Martin	Luther	King	Day-College	Closed Jan.	15
Spring	Break Mar.	5-Mar.	11
Classes	End Apr.	30 Mar.	2 Apr.	30
Graduation	Application	Deadline Apr.	13 Apr.	13 Apr.	13
Final	Exams May	1-May	7 Feb.	26-Mar.	1 May	1-May	7
Graduation		 May	11











Fall Semester 2007 Fall Fall I Fall II
Registration Apr.	10-Aug.	17 Apr.	10-Aug.	17 Apr.	10-Oct.	12
Open	Registration Aug.	9-Aug.	11 Aug.	9-Aug.	11
Classes	Begin Aug.	20 Aug.	20 Oct.	16
Schedule	Change	(Add/Drop) Aug.	20-Aug.	24 Aug.	20-Aug.	22 Oct.	16-Oct.	18
Labor	Day-College	Closed Sept.	3
Graduation	Deadline Nov.	9 Nov.	9 Nov.	9
Thanksgiving:	No	Classes Nov.	22-Nov.	23
Classes	End Dec.	7 Oct.	15 Dec.	7
Final	Exams Dec.	10-Dec.	14 Oct.	8-12 Dec.	10-Dec.	14
Spring Semester 2008 Spring Spring I Spring II
Registration Nov.	13,	2007-Jan.	4,	2008 Nov.	13,	2007-Jan.	4,	2008 Nov.	13,	2007-Mar.	7,	2008
New	Years	Day:	College	Closed Jan.	1
Open	Registration Jan.	3-Jan.	4 Jan.	3-Jan.	4
Classes	Begin Jan.	7 Jan.	7 Mar.	11
Schedule	Change	(Add/Drop) Jan.	7-Jan.	11 Jan.	7-Jan.	9 Mar.	11-Mar.	13
Martin	Luther	King	Day-College	Closed Jan.	21
Spring	Break Mar.	3-Mar.	7 	
Graduation	Deadline Mar.	14		 Mar.	14 Mar.	14
Classes	End Apr.	28	 Feb.	29 Apr.	28
Final	Exams Apr.	29-May	5 Feb.	25-Feb.	29 Apr.	29-May	5
Graduation		 May	9










Fall Semester 2008 Fall Fall I Fall II
Registration Apr.	8-Aug.	15 Apr.	8-Aug.	15 Apr.	8-Oct.	13
Open	Registration Aug.	7,	8	&	9 Aug.	7,	8	&	9
Classes	Begin Aug.	18 Aug.	18 Oct.	14
Schedule	Change	(Add/Drop) Aug.	18-22 Aug.	18-20 Oct.	14-16
Labor	Day-College	Closed Sep.	1
Graduation	Deadline Nov.	7 Nov.	7 Nov.	7
Classes	End Dec.	5 Oct.	13 Dec.	5
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   			843-525-8211
The	Student	Information	Center,	located	in	the	lobby	of	Coleman	Hall,	provides	
information	concerning	admissions,	student	services	and	other	College	activities.	








Educational Talent  












































































































































































































Buildings 22, 23 and 24


















TCL – H. Mungin Center, Varnville, SC
						803-943-4262 See	the	map	on	the	inside	back	cover.



































































































































































































































































































Experiential Credit/Credit by Exam






















CLEP (College-Level Examination Program) and CEEB (College Entrance Exam Board)
TCL	grants	credit	to	students	who	achieve	satisfactory	scores	on	many	CLEP	and	CEEB	exams.		For	additional	information,	
contact	the	Vice	President	for	Academic	Affairs	at	843-525-8244.		











































































































Additional Important Information – Admissions, Registration & Assessment


























































The form must be submitted to the Registrar within two weeks of the beginning of each semester.



























































































































































































Financial Assistance Programs – Local












Financial Assistance Programs – Veterans and Military



















































































































































































































	 100%	 Refund	 Before	the	first	date	in	term	that	classes	are	offered	(start	of	term)
	 75%	 Refund	 1st	-	7th	calendar	day	of	the	term
	 50%	 Refund	 8th	-	14th	calendar	day	of	the	term
	 25%	 Refund	 15th	-	21st	calendar	day	of	the	term










































































For value and services received, I promise to pay Technical College of the Lowcountry (hereafter known as “the 
College”) tuition and fees assessed to me for courses for which I have registered.  I understand and agree to 
pay any additional fees or charges assessed to my account related to my attending each term at the College, 
including but not limited to, late payment fees or parking and library fines.  In the event I default on this 
agreement, I understand that the unpaid balance on my account will be:
 • Placed for collection with the SC Department of Revenue Debt Setoff Program, and/or
 • Placed with an outside collection agency.  
Furthermore, I understand and agree to the following:
 •  That I will be prohibited from obtaining a transcript or registering from any future classes until such 
time as my account balance is paid in full.
 •  To pay any collection costs added to the outstanding account balance.  Collection costs may not exceed 
40% of the outstanding student account balance. 
 •  To pay any court and/or attorney fees resulting from the enforcement of this agreement, in addition to 
tuition and fees due the College.
 •  That the College may repay my account balance from any Title IV funds due to me.  All outstanding 
account balances are educational loans extended with the express understanding that future 
repayment shall be made to the College.
 •  That my acceptance to these terms represents a loan for an educational benefit by the College and as 








































































































ENG	101 3 B 3 9
SPA	101 4 A 4 16
ECO	211 3 C 2 6
CPT	170 3 D 1 3
TOTAL 13 ----- ------ 34
GPA:  Total Number of Quality Points ÷ Credit Hours    34 ÷ 13 = 2.62



















































Residential Requirements for Graduation
Students	seeking	an	associate	degree,	diploma,	or	certificate	from	Technical	College	of	the	Lowcountry	must	earn,	through	
instruction	at	TCL,	at	least	25%	of	the	semester	credit	hours	required	in	the	specific	curriculum	in	which	they	are	graduating.
























































Note:  Students needing a reading course at any level must take that course during the first semester at TCL.














































































































































































































CLEP (College-Level Examination Program) and CEEB (College Entrance Exam Board)
TCL	grants	credit	to	students	who	achieve	satisfactory	scores	on	many	CLEP	and	CEEB	exams	in	both	general	areas	and	
various	other	specific	subject	areas.	
Advanced Placement Exams 
Advanced	Placement	(AP)	Tests	will	be	accepted	for	scores	of	3	or	higher	on	tests	for	which	the	College	offers	equivalent	
courses.		Official	transcripts	or	records	of	exam	scores	must	be	on	file	at	the	College	before	credit	is	granted.
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Note: As agreed by the Committee on Academic Affairs, junior status applies only to campus activities such as priority order 
for registration for courses, residence hall assignments, parking, athletic event tickets, etc. and not in calculating academic 
degree credits.























































































ACC	 101	 Accounting	Principles	I	 3	Credits
ACC	 102	 Accounting	Principles	II	 3	Credits
ANT	 101	 Anthropology	 3	Credits
ART	 101	 Art	History	&	Appreciation	 3	Credits
ART	 105	 Film	as	Art	 3	Credits
AST	 101	 Solar	System	Astronomy	 4	Credits
AST	 102	 Stellar	Astronomy	 4	Credits
BIO	 101	 Biological	Science	I	 4	Credits
BIO	 102		 Biological	Science	II	 4	Credits
BIO	 210		 Anatomy	&	Physiology	I	 4	Credits
BIO	 211		 Anatomy	&	Physiology	II	 4	Credits































HIS		 101		 Western	Civilization	to	1689	 3	Credits
HIS		 102		 Western	Civilization	Post	1689	 3	Credits
HIS		 201		 Amer.	History	Discovery	to	1877	 3	Credits











PHI		 101		 Introduction	to	Philosophy	 3	Credits
PHI		 105		 Introduction	to	Logic	 3	Credits
PHI		 106		 Logic	II	Inductive	Reasoning	 3	Credits
PHI		 110		 Ethics	 3	Credits








































































































































































































































ASSOCIATE OF ARTS (AA)
Degree: Associate	of	Arts
Major: Associate	of	Arts





TCL offers a number of AA transfer blocks, including:
•	 Associate of Arts Transfer Degree
•	 Arts, Humanities and Social Sciences Transfer Block
•	 General Education and Business Transfer Block




•	 An official copy of high school transcripts or Graduation Equivalency Diploma (GED) transcripts. A certificate of completion 
will not be accepted as a substitute for a high school diploma or GED.
•	 All candidates for the AA degree must take the COMPASS/ASSET placement evaluation unless they have official college 
transcripts with a “C” or better in College Algebra (MAT 110) and English Composition I (ENG 101).
•	 Official transcripts must be sent from the issuing college/school directly to the Admissions Office at TCL via the mail.
•	 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, and/or college transcript must be at 





& Social Sciences 
Transfer Block
General Education 
& Business Transfer 
Block
Early Childhood, 
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SAMPLE CURRICULUM* – Associate of Arts 
First Year – Fall Semester  Lec Lab  Cr
CPT		 101	 Introduction	to	Computers*		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
HIS		 101		 Western	Civilization	to	1689		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
***		 ***		 Required	Elective++		 3		 0		 3
	 	 	 	 Credits	15
First Year – Spring Semester  Lec  Lab  Cr
ENG		 102	 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
MAT		 120		 Probability	&	Statistics*		 3		 0		 3
***		 ***		 Major	Elective**		 3		 0		 3
***	 ***		 Required	Elective	++		 3		 0		 3
	 	 	 	 Credits	15
Second Year – Fall Semester  Lec  Lab  Cr
PSC		 201		 American	Government		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Major	Elective	**		 3		 0		 3
***		 ***	 Major	Elective	**		 3		 0		 3
***		 ***		 Required	Elective	++		 3		 0		 3
	 	 	 	 Credits	15
Second Year – Spring Semester  Lec  Lab  Cr
ECO		 210		 Macroeconomics		 3		 0		 3
***		 ***		 Major	Elective	**		 3		 0		 3
***	 ***		 Major	Elective	**		 3		 0		 3
***		 ***		 Required	Elective	++		 3		 0		 3
***		 ***	 Required	Elective	++		 3		 0		 3
	 	 	 	 Credits	15
*Note this is a sample curriculum. There is flexibility within the program. Refer to the previous page for additional course options.
** 15 Credit Hours from any of the following: ART, ECO, ENG, HIS, MUS, PHI, PSY, SOC, SPC, and any foreign language.
++ See Page 35 for List of Approved Courses.
SAMPLE CURRICULUM* – Arts, Humanities & Social Sciences Transfer Block
First Year – Fall Semester  Lec  Lab  Cr
BIO		 101		 Biological	Science	I		 2.5		 3		 4
ENG		 101		 English	Composition	I		 3		 0		 3
HIS		 101		 Western	Civilization	to	1869		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
SPA		 101		 Elementary	Spanish	I		 4		 0		 4
	 	 	 	 Credits	17
First Year – Spring Semester  Lec  Lab  Cr
BIO		 102		 Biological	Science	II		 2.5		 3		 4
ENG		 102		 English	Composition	II		 3		 0		 4
PSY		 201		 General	Psychology		 3		 0		 3
MAT		 120		 Probability	&	Statistics		 3		 0		 3
SPA		 102		 Elementary	Spanish	II		 4		 0		 4
	 	 	 	 Credits	17
Second Year - Fall Semester Lec  Lab  Cr
CPT		 101		 Introduction	to	Computers		 3		 0		 3
MAT		 130		 Elementary	Calculus		 3		 0		 3
PSC		 201		 American	Government		 3		 0		 3
PHI		 101		 Introduction	to	Philosophy		 3		 0		 3
***		 ***		 Major	Elective		 3		 0		 3
	 	 	 	 Credits	15
Second Year – Spring Semester  Lec  Lab  Cr
ART		 101		 Art	Appreciation		 3		 0		 3
ECO		 210		 Macroeconomics		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Major	Elective		 3		 0		 3
	 	 	 	 Credits	12
* Note this is a sample curriculum. There is flexibility within the program. Refer to the previous page for additional course options.
++ See Page 35 for List of Approved Courses.
SAMPLE CURRICULUM – General Education & Business Transfer Block
First Year – Fall Semester  Lec  Lab  Cr
BIO		 101		 Biological	Science	I		 2.5		 3		 4
ENG		 101		 English	Composition	I		 3		 0		 3
HIS		 101		 Western	Civilization	to	1689*		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
SPA		 101		 Elementary	Spanish	I*		 4		 0		 4
	 	 	 	 Credits		17
First Year – Spring Semester  Lec  Lab  Cr
BIO		 102		 Biological	Science	II		 2.5		 3		 4
ENG		 102		 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
HIS		 102		 Western	Civilization	Post	1869*		 3		 0		 3
SPA		 102		 Elementary	Spanish	II*		 4		 0		 4
	 	 	 	 Credits		17
Second Year - Fall Semester  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
MAT		 130		 Elementary	Calculus*		 3		 0		 3
CPT		 101		 Introduction	to	Computers*		 3		 0		 3
ECO		 210		 Macroeconomics		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Major	Elective++		 3		 0		 3
	 	 	 	 Credits	15	
Second Year - Spring Semester  Lec  Lab  Cr
ACC		 102		 Accounting	Principles	II		 3		 0		 3
ART		 101		 Art	Appreciation*		 3		 0		 3
ECO		 211		 Microeconomics		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Required	Elective++		 3		 0		 3
	 	 	 	 Credits		15
* Note this is a sample curriculum. There is flexibility within the program. Refer to the previous page for additional course options.















SAMPLE CURRICULUM - Early Childhood, Elementary & Special Education Transfer Block
First Year - Fall Semester  Lec  Lab  Cr
BIO		 101		 Biological	Science	I		 2.5		 3		 4
ENG		 101		 English	Composition	I		 3	 0		 3
HIS		 101		 Western	Civilization	to	1869		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
***		 ***		 Major	Elective++		 3		 0		 3
	 	 	 	 Credits	16
First Year - Spring Semester  Lec  Lab  Cr
CPT		 101	 Introduction	to	Computers*		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
HIS		 102		 Western	Civilization	Post	1869		 3		 0		 3
PSY		 201		 General	Psychology*		 3		 0		 3
***		 ***		 Required	Elective**		 3		 0		 3
	 	 	 	 Credits	15
Second Year - Fall Semester  Lec  Lab  Cr
CHM		 110		 College	Chemistry	I*		 2.5		 3		 4
MAT		 130		 Elementary	Calculus*		 3		 0		 3
MUS		 105		 Music	Appreciation		 3		 0		 3
PSC		 201		 American	Government		 3		 0		 3
***		 ***		 Required	Elective++		 3		 0		 3
	 	 	 	 Credits	16
Second Year - Spring Semester Lec  Lab  Cr
ART		 101		 Art	History	&	Appreciation		 3	 0		 3
ECO		 210		 Macroeconomics		 3		 0		 3
ENG		 208		 World	Literature	I*		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Required	Elective++		 3		 0		 3
	 	 	 	 Credits	15
* Note this is a sample curriculum. There is flexibility within the program. Refer to the previous page for additional course options.
++ See Page 35 for List of Approved Courses.
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ASSOCIATE IN SCIENCE (AS)
Degree: Associate	in	Science
Major: Associate	in	Science





TCL offers a variety of AS Transfer Blocks including:
•	 Associate in Science Transfer Degree





•	 An official copy of high school transcripts or Graduation Equivalency Diploma (GED) transcripts. A certificate of completion 
will not be accepted as a substitute for a high school diploma or GED.
•	 All candidates for the AS degree must take the COMPASS/ASSET placement evaluation unless they have official college 
transcripts with a “C” or better in College Algebra (MAT 110) and English Composition I (ENG 101). 
•	 Official transcripts must be sent from the issuing college/school directly to the Admissions Office at TCL via the mail.
•	 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, and/or college transcript must be at 
the TCL Admissions Office before a student can register.
•	 Students lacking these requirements may register as career development students but will not be admitted into the AS 
program until all requirements are met.
ASSOCIATE  IN SCIENCE









































































































































SAMPLE CURRICULUM - Associate in Science
First Year - Fall Semester  Lec  Lab  Cr
BIO		 101		 Biological	Science	I*		 2.5		 3		 4
ENG		 101		 English	Composition	I		 3		 0		 3
HIS		 101		 Western	Civilization	to	1689*		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
PSY		 201		 General	Psychology*		 3		 0		 3
	 	 	 	 Credits		16
First Year - Spring Semester  Lec  Lab  Cr
ART		 101		 Art	Appreciation*		 3		 0		 3
BIO		 102		 Biological	Science	II*		 2.5		 3		 4
ENG		 102		 English	Composition	II		 3		 0		 3
MAT		 111		 College	Trigonometry*		 3		 0		 3
***		 ***		 Required	Elective++		 3		 0		 3
	 	 	 	 Credits		16
Second Year - Fall Semester  Lec  Lab  Cr
ECO		 210		 Macroeconomics*		 3		 0		 3
MAT		 120		 Probability	&	Statistics*		 3		 0		 3
MAT		 122		 Finite	Math*		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Required	Elective++		 4		 0		 4
	 	 	 	 Credits		16
Second Year - Spring Semester  Lec  Lab  Cr
CPT		 101		 Introduction	to	Computers*		 3		 0		 3
MAT		 130		 Elementary	Calculus*		 3		 0		 3
***		 ***		 Required	Elective++		 3		 0		 3
	 	 	 	 Credits		12
* Note this is a sample curriculum. There is flexibility within the program. Refer to the previous page for additional course options.
++ See Page 38 for List of Approved Courses.
SAMPLE CURRICULUM - Science and Math Transfer Block
First Year - Fall Semester  Lec  Lab  Cr
CHM		 110		 College	Chemistry	I		 2.5		 3		 4
ENG		 101		 English	Composition	I		 3		 0		 3
GER		 101		 Elementary	German	I*		 4		 0		 4
HIS		 101		 Western	Civilization	to	1689*		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
	 	 	 	 Credits	17	
First Year - Spring Semester  Lec  Lab  Cr
CHM		 111		 College	Chemistry	II*		 2.5		 3		 4
CPT		 101		 Introduction	to	Computers*		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
GER		 102		 Elementary	German	II*		 4		 0		 4
PSY		 201		 General	Psychology*		 3		 0		 4
	 	 	 	 Credits	17	
Second Year - Fall Semester  Lec  Lab  Cr
ART		 101		 Art	Appreciation*		 3		 0		 3
ECO		 210		 Macroeconomics*		 3		 0		 3
MAT		 140		 Analytical	Geo	&	Calc	I•	 4		 0		 4
PHY		 221		 University	Physics	I		 4		 0		 4
	 	 	 	 Credits	14
Second Year - Spring Semester  Lec  Lab  Cr
ENG		 205		 American	Literature	I*		 3		 0		 3
MAT		 141		 Analytical	Geo	&	Calc	II•		 4		 0		 4
PHY		 222		 University	Physics	II		 4		 0		 4
SPC		 205		 Public	Speaking		 3		 0		 3
	 	 	 	 Credits	14
* Note this is a sample curriculum. There is flexibility within the program. Refer to the previous page for additional course options.
• Prerequisites must be met before enrollment.
SAMPLE CURRICULUM - Engineering Transfer Block
First Year - Fall Semester  Lec  Lab  Cr
CHM		 110		 College	Chemistry	I		 2.5		 3		 4
CPT		 101		 Introduction	to	Computers*		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
HIS		 101		 Western	Civilization	to	1689		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
	 	 	 	 Credits	16
First Year - Spring Semester  Lec  Lab  Cr
CHM		 111		 College	Chemistry	II		 2.5		 3		 4
ENG		 102		 English	Composition	II		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
PSY		 201		 General	Psychology*		 3		 0		 3
***		 ***		 Required	Elective++		 3		 0		 3
	 	 	 	 Credits	16
Second Year - Fall Semester  Lec  Lab  Cr
ART		 101	 Art	Appreciation*		 3	 0		 3
ECO		 210		 Macroeconomics*		 3		 0		 3
MAT		 140		 Analytical	Geo	&	Calc	I•		 4		 0		 4
PHY		 221		 University	Physics	I		 4		 0		 4
	 	 	 	 Credits	14
Second Year - Spring Semester  Lec  Lab  Cr
ENG		 208		 World	Literature	I*		 3		 0		 3
MAT		 141		 Analytical	Geo	&	Calc	II•		 4		 0		 4
***		 ***		 EGR	Elective		 3		 0		 3
***		 ***		 Required	Elective++		 4		 0		 4
	 	 	 	 Credits	14
* Note this is a sample curriculum. There is flexibility within the program. Refer to the previous page for additional course options.
• Prerequisites must be met before enrollment.
++ See Page 38 for List of Approved Courses.
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ARTS & SCIENCES CERTIFICATES
Certificates:	Basic	Art,	General	Education,	General	Education:	Math	&	English	Core,	and	Liberal	Arts	Core.		
BASIC ART CERTIFICATE
Program Description:  The	Basic	Art	certificate	program	is	designed	to	extend	the	humanities	related	courses	and	provides	access	
to	the	study	of	visual	arts.		It	complements	and	extends	the	current	Art	History	and	Appreciation	humanities	offerings	and	provides	an	
introduction	to	drawing,	painting,	and	watercolor.
Required Major Courses  Lec  Lab  Cr
ART		 107	 History	or	Early	Western	Art	 3	 0	 3
ART	 108	 History	of	Western	Art	 3	 0	 3
ART	 111	 Basic	Drawing	 3	 0	 3
ART		 205	 Survey	of	Materials	 3	 0	 3
ART	 211	 Introduction	to	Painting	 3	 0	 3
ART	 212	 Introduction	to	Watercolor	 3	 0	 3




Required Major Courses  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
Select one of the following:
CPT		 101		 Introduction	to	Computers		 3		 0		 3
CPT		 170		 Microcomputer	Applications		 3		 0		 3
Select one of the following:
HIS		 101		 Western	Civilization	to	1689		 3		 0		 3
HIS		 102	 Western	Civilization	Post	1689		 3		 0		 3
	 	 	 	 Credits	15
GENERAL EDUCATION: MATH & ENGLISH CORE CERTIFICATE
Program Description: The	General	Education:	Math	&	English	Core	certificate	program	is	for	students	interested	in	the	general	
education	Math	&	English	Core.	The	elective	credits	provide	academic	flexibility.
Required Major Courses  Lec Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 111		 College	Trigonometry		 3		 0		 3
***		 ***		 Suggested	Elective*	 3	 0	 3	
Select one of the following:
ENG		 201	 American	Literature	I		 3		 0		 3
ENG		 205		 English	Literature	I		 3		 0		 3
	 	 	 	 Credits	18



















Required Major Courses  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
HIS		 101		 Western	Civilization	to	1689+		 3		 0		 3
HIS		 102		 Western	Civilization	Post	1689+		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 111		 College	Trigonometry		 3		 0		 3
***		 ***		 Suggested	Elective*		 3		 0		 3
***		 ***		 Suggested	Elective*		 3		 0		 3
	 	 	 	 Credits	24
*Suggested Electives  Lec  Lab  Cr
CPT		 101		 Introduction	to	Computers**		 3		 0		 3
CPT		 170		 Computer	Applications**		 3		 0		 3
ECO		 210		 Macroeconomics		 3		 0		 3
ENG		 201		 American	Literature	I		 3		 0		 3
ENG		 202		 American	Literature	II		 3		 0		 3
ENG		 205		 English	Literature	I		 3		 0		 3
ENG		 206		 English	Literature	II		 3		 0		 3
ENG		 208		 World	Literature	I		 3		 0		 3
ENG		 209		 World	Literature	II		 3		 0		 3
PSC		 201		 American	Government		 3		 0		 3
PSY		 201		 General	Psychology		 3	 0	 3
SPC		 205		 Public	Speaking		 3		 0		 3
SOC		 101		 Introduction	to	Sociology		 3		 0		 3
+ HIS 201 US History Discovery to 1877 & HIS 202 US History 1877 to Present may be substituted for HIS 101 & HIS 102.
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EARLY CARE AND EDUCATION
Degree: Associate	in	Public	Service
Major: Early	Care	and	Education









•	 An official copy of high school transcripts or Graduate Equivalency Diploma (GED) transcripts. A certificate of completion 
will not be accepted as a substitute for a high school diploma or GED.
•	 All candidates for the ECE associate degree program must take the COMPASS/ASSET placement evaluation unless they 
have official college transcripts with a “C” or better in College Algebra (MAT 110) or Probability and Statistics (MAT 120) 
and English Composition I (ENG 101).
•	 Official transcripts must be sent from the issuing College directly to the Admissions Office at TCL via the mail.
•	 A copy of the high school or GED transcripts, COMPASS/ASSET placement evaluation, and/or college transcripts must at 
the TCL Admissions Office before a student can register in the ECE program.
•	 Students lacking these requirements may register for ECD 101 as career development students but will not be admitted to 
the certificate, diploma or degree programs until all requirements are met.
•	 Students will be required to have a current negative tuberculin skin test or, if positive, a negative chest x-ray.
•	 Students must obtain a SLED criminal background check prior to acceptance into the program.
Required Major Courses  Lec  Lab  Cr
ECD		 101	 Introduction	to	Early	Childhood		 3		 0		 3
ECD		 102		 Growth	&	Development	I		 2.5		 1.5		 3
ECD		 105		 Guidance	&	Classroom	Management		2.5		 1.5	 3
ECD		 107		 Exceptional	Child		 2.5	 1.5		 3
ECD		 135	 Health,	Safety,	&	Nutrition		 2.5		 1.5		 3
ECD		 203		 Growth	&	Development	II		 2	.5	 1.5		 3
ECD		 243		 Supervised	Field	Experience	I		 1		 6		 3
	 	 	 	 Credits	21
Required Related Courses  Lec  Lab  Cr
ECD		 106		 Observation	of	Young	Children		 2.5		 1.5		 3
ECD		 108		 Family	&	Community	Relations		 2.5		 1.5	 3	
ECD		 109		 Administration	&	Supervision		 3		 0		 3
ECD		 131		 Language	Arts		 2.5		 1.5		 3
ECD		 132		 Creative	Experiences		 2.5		 1.5		 3
ECD		 133		 Science	&	Math	Concepts		 2.5		 1.5		 3
ECD		 201		 Principles	of	Ethics	&	Leadership		 3		 0		 3
ECD		 237		 Methods	&	Materials		 2.5		 1.5		 3
ECD		 252	 Diversity	Issues	in	Early	Care	and	Ed	 2.5	 1.5	 3	
	 	 	 	 Credits	27
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 120		 Probability	and	Statistics		 3		 0		 3















SAMPLE CURRICULUM - Early Care and Education
First Year - Fall Semester Lec  Lab  Cr
ECD		 101		 Introduction	to	Early	Childhood		 3		 0		 3
ECD		 102		 Growth	&	Development		 2.5		 1.5		 3
ECD		 105		 Guidance	&	Classroom	Mgmt		 2.5		 1.5		 3
ECD		 135		 Health,	Safety	&	Nutrition		 2.5		 1.5		 3
ENG		 101		 English	Composition	I		 3		 0		 3
	 	 	 	 Credits	15	
First Year - Spring Semester Lec  Lab  Cr
ECD		 106		 Observation	of	Young	Children		 2.5		 1.5		 3
ECD		 107		 Exceptional	Child		 2.5		 1.5		 3
ECD		 203		 Growth	&	Development	II		 2.5		 1.5		 3
MAT		 110		 College	Algebra		 3		 0		 3
or	MAT	120	 Probability	Statistics	 3	 0	 3
SPC		 205		 Public	Speaking		 3		 0		 3
	 	 	 	 Credits	15
First Year – Summer Semester  Lec Lab  Cr
ECD		 108		 Family	&	Community	Relations		 3		 0		 3
ECD		 109		 Administration	&	Supervision		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
***		 ***	 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	12
Second Year - Fall Semester  Lec  Lab  Cr
ECD		 132		 Creative	Experiences		 2.5		 1.5		 3
ECD		 201		 Principles	of	Ethics	&	Principles		 3		 0		 3
ECD		 237		 Methods	&	Materials		 2.5		 1.5		 3
ECD	 252	 Diversity	Issues	in	Early	Care	and	Ed	 2.5	 1.5	 3
	 	 	 	 Credits	12
Second Year - Spring Semester  Lec  Lab  Cr
ECD		 133		 Science	&	Math	Concepts		 2.5		 1.5		 3
ECD		 243		 Supervised	Field	Experience		 1		 6	 3
	 	 	 	 Credits	 9
* Note this is a sample curriculum. There is flexibility within the program. Refer to the previous page for additional course options.
EARLY CARE AND EDUCATION DIPLOMA
Diploma: Public	Service
Major: Early	Childhood	Development




Required Major Courses  Lec Lab  Cr
ECD		 101		 Introduction	to	Early	Childhood		 3		 0		 3
ECD		 102		 Growth	&	Development	I		 2.5		 1.5		 3
ECD		 105		 Guidance	&	Classroom	Management		 2.5		 1.5		 3
ECD		 135		 Health,	Safety,	&	Nutrition		 2.5		 1.5		 3
ECD		 203		 Growth	&	Development	II		 2.5		 1.5		 3
	 	 	 	 Credits	15
Required Related Courses  Lec Lab  Cr
ECD		 107		 Exceptional	Children		 2.5		 1.5		 3
ECD		 131		 Language	Arts		 2.5		 1.5		 3
ECD		 132		 Creative	Experiences		 2.5		 1.5		 3
ECD		 133		 Science	&	Math	Concepts		 2.5		 1.5		 3
ECD		 201		 Principles	of	Ethics	&	Leadership		 3		 0		 3
ECD		 237		 Methods	and	Materials		 2.5		 1.5		 3
ECD		 243		 Supervised	Field	Experience	I		 1		 6		 3
	 	 	 	 Credits	21
General Education Requirements Lec  Lab  Cr
BUS		 140		 Business	Mathematics		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	 9
Arts and Sciences Division
70 CATALOG 2007-2008   THINK.TCL. 
SAMPLE CURRICULUM - Early Childhood Development
First Year – Fall Semester  Lec  Lab  Cr
ECD		 101		 Introduction	to	Early	Childhood		 2.5		 1.5		 3
ECD		 102		 Growth	&	Development		 2.5		 1.5		 3
ECD		 105		 Guidance	&	Classroom	Mgmt		 2.5		 1.5		 3
ECD		 135		 Health,	Safety	&	Nutrition		 2.5		 1.5		 3
ENG		 101		 English	Composition	I		 3		 0		 3
	 	 	 	 Credits		15
First Year – Spring Semester  Lec  Lab  Cr
BUS		 140		 Business	Mathematics		 3		 0		 3
ECD		 107		 Exceptional	Children		 2.5		 1.5		 3
ECD		 131		 Language	Arts		 2.5		 1.5		 3
ECD		 133		 Math	&	Science	Concepts		 2.5		 1.5		 3
ECD		 203		 Growth	&	Development	II		 2.5		 1.5		 3
	 	 	 	 Credits		15
First Year – Summer Semester Lec  Lab  Cr
ECD		 132		 Creative	Experiences		 2.5		 1.5		 3
ECD		 201		 Principles	of	Ethics	&	Leadership		 3		 0		 3
ECD		 237		 Methods	&	Materials		 2.5		 1.5		 3
ECD		 243		 Supervised	Field	Experience		 1		 6		 3
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	15
EARLY CARE AND EDUCATION CERTIFICATES
Certificates: Child	Care	Management,	Early	Childhood	Development,	and	Infant/Toddler	Care.






Required Certificate Courses  Lec  Lab  Cr
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 170		 Microcomputer	Applications		 3		 0		 3
ECD		 102		 Growth	&	Development	I		 2.5		 1.5		 3
ECD		 105		 Guidance	&	Classroom	Management		2.5		 1.5		 3
ECD		 106		 Observation	of	Young	Children		 2.5		 1.5		 3
ECD		 107		 Exceptional	Children		 2.5		 1.5		 3
ECD		 108		 Family	&	Community	Relations		 3		 0		 3
ECD		 109		 Administration	&	Supervision		 3		 0		 3
ECD		 135		 Health,	Safety,	&	Nutrition		 2.5		 1.5		 3
ECD		 203		 Growth	&	Development	II		 2.5		 1.5		 3
ECD		 237		 Methods	&	Materials		 2.5		 1.5		 3
ENG		 101		 English	Composition	I		 3		 0		 3
	 	 	 	 Credits	36
EARLY CHILDHOOD DEVELOPMENT CERTIFICATE
Program Description: The	Early	Childhood	Development	certificate	program	offers	a	practical	and	theoretical	approach	to	child	
care.	Students	gain	a	thorough	knowledge	of	the	physical,	emotional,	social	and	cognitive	development	of	children.
Required Related Courses Lec  Lab  Cr
ECD		 101		 Introduction	to	Early	Childhood		 3		 0		 3
ECD		 102		 Growth	&	Development	I		 2.5		 1.5		 3
ECD		 105		 Guidance	&	Classroom	Management		2.5		 1.5		 3















ECD		 131		 Language	Arts		 2.5		 1.5		 3
ECD		 132		 Creative	Experiences		 2.5		 1.5		 3
ECD		 133		 Science	&	Math	Concepts		 2.5		 1.5		 3
ECD		 135		 Health,	Safety	and	Nutrition		 2.5		 1.5		 3




Required Certificate Courses  Lec  Lab  Cr
ECD		 101		 Introduction	to	Early	Childhood		 3		 0		 3
ECD		 102		 Growth	&	Development	I		 2.5	 1.5	 3
ECD		 200		 Curriculum	Issues		 2.5		 1.5		 3
ECD		 205		 Socialization	&	Group	Care		 2.5		 1.5		 3
ECD		 207		 Infants	&	Toddlers	with	Special	Needs	 2.5		 1.5		 3
ECD		 251		 Supervised	Field	Experiences	in		 	
	 	 Infant/Toddler	Environment	 1		 6	 3
	 	 	 	 Credits	18
































































Required Major Courses  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 101		 Introduction	to	Computers		 3		 0		 3
CPT		 172		 Microcomputer	Database		 3		 0		 3
CPT		 257		 Operating	Systems		 3		 0		 3
CPT		 264		 Systems	and	Procedures		 3		 0		 3
IST		 220		 Data	Communications		 3		 0		 3
IST		 225		 Internet	Communications		 3		 0		 3
IST		 226		 Internet	Programming		 3		 0		 3
Select one of the following:
CPT		 111		 Basic	Programming	I		 3		 0	 3
CPT		 186		 Visual	Basic.net	I		 3		 0		 3
	 	 	 	 Credits	30
Business/Management
Required Related Electives  Lec  Lab  Cr
(Select	Any	Two	Courses)
BUS		 101		 Introduction	to	Business		 3		 0		 3
BUS		 210		 Intro	to	E-commerce	in	Business		 3		 0		 3
MGT		 101	 Principals	of	Management		 3		 0		 3
MGT		 120		 Small	Business	Management		 3		 0		 3
MGT		 230		 Managing	Information	Resources		 3		 0		 3
MKT		 101		 Marketing		 3		 0		 3
	 	 	 	 Credits	 6
Computer Required Related Electives (Select Any Five Courses)
Prerequisites:	CPT	101	or	CPT	170,	ENG	100	eligibility,	RDG	100	eligibility	and	MATH	100	eligibility	for	all	courses	below.
Data Communications  Lec Lab  Cr
CPT		 258		 Networking	Concepts	&	Applications		 3		 0		 3
CPT		 260		 Operating	Systems	&	Web	Servers		 3		 0		 3
IST		 227		 Internet	Operations	&	Management		 3		 0		 3
IST	 266	 Internet/Firewall	Security	 3	 0	 3
Programming Lec Lab  Cr
CPT		 168		 Programming	Logic	&	Design		 3		 0		 3
CPT		 211		 Basic	Programming	II		 3		 0		 3
CPT		 232		 C++	Programming	I		 3		 0		 3
CPT		 233		 C++	Programming	II		 3		 0		 3
CPT		 236		 Introduction	to	JAVA		 3		 0		 3
CPT		 237		 Advanced	JAVA	Programming		 3		 0		 3
CPT		 238		 Internet	Scripting		 3		 0		 3
CPT		 286		 Visual	Basic.net	II		 3		 0		 3
Business Technologies Division
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Graphic Arts Lec Lab  Cr
ARV		 110		 Computer	Graphics	I		 3		 0		 3
ARV		 122		 3D	Design	I		 3		 0		 3
ARV		 217		 Computer	Imagery		 3		 0		 3
ARV	 226	 Video	Production	 3	 0	 3
ARV		 227		 Web	Site	Design	I		 3		 0		 3
ARV	 228	 Web	Site	Design	II	 3	 0	 3
ARV		 230		 Visual	Arts	Business	Procedures		 3		 0		 3
ARV		 264		 Special	Projects	in	Graphics		 3		 0		 3
CGC	 110	 Electronic	Publishing	 3	 0	 3
Database  Lec Lab  Cr
CPT		 240		 Internet	Programming	w/Database		 3		 0		 3
CPT		 242		 Database		 3		 0		 3
CPT		 272		 Advanced	Microprocessor	Databases		3		 0		 3
IST		 272		 Relational	Database		 3		 0		 3
IST		 274		 Database	Administration		 3		 0		 3
Applications and Support Lec Lab  Cr
CPT	 207	 Complex	Computer	Applications	 3	 0	 3
CPT	 267	 Technical	Support	Concepts	 3	 0	 3
CPT	 268	 Computer	End-User	Support	 3	 0	 3
CPT	 276	 CPT	Internship	 3	 0	 3
	 	 	 	 Credits	15
General Education Requirements Lec  Lab  Cr
ENG		 101	 English	Composition	I		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
Select one of the following:
ENG		 102		 English	Composition	II		 3		 0		 3
ENG		 260		 Advanced	Technical	Communications		 3		 0		 3
Select one of the following:
MAT		 110	 College	Algebra		 3		 0		 3
MAT		 120		 Probability	&	Statistics		 3		 0		 3
	 	 	 	 Credits	18
SAMPLE CURRICULUM - Computer Technology
First Year - Fall Semester  Lec  Lab  Cr
CPT		 101		 Introduction	to	Computers		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
***		 ***		 Computer	Elective		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 120		 Probability	and	Statistics		 3		 0	 3
	 	 	 	 Credits	15
First Year - Spring Semester  Lec  Lab  Cr
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 111		 Basic	Programming	I		 3		 0		 3
ENG		 260		 Advanced	Tech	Communications		 3		 0		 3
IST		 225		 Internet	Communications		 3	 0		 3
***		 ***		 Business/Management		 3		 0		 3
***		 ***		 Computer	Elective		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Fall Semester  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
CPT		 172		 Microcomputer	Database		 3		 0		 3
CPT		 257		 Operating	Systems		 3		 0		 3
IST		 226		 Internet	Programming		 3		 0		 3
***		 ***	 Computer	Elective		 3		 0		 3
***		 ***		 Computer	Elective		 3		 0		 3
***		 ***		 Business/Management		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Spring Semester  Lec  Lab  Cr
CPT		 264		 Systems	and	Procedures		 3		 0		 3
IST		 220		 Data	Communications		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
***		 ***		 Computer	Elective		 3		 0		 3
***		 ***		 Computer	Elective		 3		 0		 3
***		 ***		 Computer	Elective		 3		 0		 3

























Required Certificate Courses  Lec  Lab  Cr
CPT		 211		 Basic	Programming	II		 3		 0		 3
CPT		 232		 C++	Programming	I		 3		 0		 3
CPT		 236		 Intro	to	JAVA	Programming		 3		 0		 3
CPT		 240		 Internet	Programming	w/Databases		3		 0		 3
CPT		 242		 Databases		 3		 0		 3
Select two of the following:
CPT		 233		 C++	Programming	II		 3		 0		 3
CPT		 237	 Advanced	JAVA	Programming		 3		 0		 3
CPT		 238		 Internet	Scripting		 3		 0		 3





Required Certificate Courses  Lec  Lab  Cr
CPT		 257		 Operating	Systems		 3		 0		 3
CPT		 264		 Systems	&	Procedures		 3		 0		 3
EEM		 243		 Intro	to	Computer	Servicing		 3		 0		 3
EEM		 275		 Technical	Troubleshooting		 3	 0		 3
IST		 163		 Intro	to	Server
	 	 Networking	Configuration		 3		 0		 3
IST		 220		 Data	Communications		 3		 0		 3
IST		 225		 Internet	Communications		 3		 0		 3
	 	 	 	 Credits	21




Required Certificate Courses Lec  Lab  Cr
CPT		 267		 Technical	Support	Concepts		 3		 0		 3
CPT		 268		 Computer	End-User	Support		 3		 0		 3
CPT		 276		 CPT	Internship		 3		 0		 3
EEM		 243		 Introduction	to	Computer	Servicing		 3		 0		 3
IST		 225		 Internet	Communications		 3		 0		 3
IST	 226	 Internet/Firewall	Security		 3	 0	 3
MGT		 101		 Principles	of	Management		 3		 0		 3







Required Certificate Courses  Lec  Lab  Cr
CPT		 168		 Programming	Logic	and	Design		 3		 0		 3
CPT		 172		 Microcomputer	Database		 3		 0		 3
IST		 226		 Internet	Programming		 3		 0		 3
Select one of the following:
CPT		 111	 Basic	Programming	I		 3		 0		 3
CPT		 186		 Visual	Basic.net	I		 3	 0		 3
Select one of the following:
CPT		 232		 C++	Programming	I		 3		 0		 3
CPT		 236		 Intro	to	JAVA	Programming		 3		 0		 3
Select one of the following:
CPT	 211	 Basic	Programming	II	 3	 0	 3	
CPT	 286	 Visual	Basic.net	II	 3	 0	 3	
Select one of the following:	
CPT		 242	 Database	 3	 0	 3
CPT	 272	 Advanced	Microcomputer	Database	 3	 0	 3	







Required Certificate Courses  Lec  Lab  Cr
ARV		 110		 Computer	Graphics	I		 3		 0		 3
ARV		 122		 3-Dimensional	Design	I		 3		 0		 3
ARV		 217		 Computer	Imagery		 3		 0		 3
ARV		 226		 Digital	Video	Production		 3		 0		 3
ARV		 230		 Visual	Arts	Business	Procedures		 3		 0		 3
CGC		 110		 Electronic	Publishing		 3		 0		 3
Select	one	of	the	following:
ARV	 222	 Computer	Animation	 3	 0	 3
ARV	 228	 Web	Site	Design	II	 3	 0	 3
	 	 	 	 Credits	21




Required Certificate Courses  Lec  Lab  Cr
CPT	 240	 Internet	Programming	w/Database	 3	 0	 3
CPT		 242		 Database		 3		 0		 3
CPT	 260	 Operating	Systems	&	Web	Servers	 3	 0	 3
EEM	 275	 Technical	Troubleshooting	 3	 0	 3
IST		 272		 Relational	Database		 3		 0		 3
IST		 274		 Database	Administration		 3		 0		 3
IST		 290		 Special	Topics	in	Information	Systems		 3		 0	 3




















Required Certificate Courses  Lec  Lab  Cr
ARV		 227		 Web	Site	Design	I		 3	 0		 3
ARV		 228		 Web	Site	Design	II		 3		 0		 3
CPT		 240		 Internet	Programming	w/Databases		3		 0		 3
CPT		 260		 Funds	of	Operating	Systems	
	 	 &	Web	Pages		 3		 0		 3
IST		 225		 Internet	Communications		 3		 0		 3
IST		 226		 Internet	Programming		 3		 0		 3
IST		 227		 Internet	Operations	&	Management		 3		 0		 3










Required Major Courses  Lec  Lab  Cr
CRJ		 101		 Introduction	to	Criminal	Justice		 3		 0		 3
CRJ		 115		 Criminal	Law	I		 3		 0		 3
CRJ		 125		 Criminology		 3		 0		 3
CRJ		 130		 Police	Administration		 3		 0		 3
CRJ		 242		 Correctional	Systems		 3		 0		 3
Select one of the following:
CRJ		 220		 Judicial	Process		 3		 0		 3
CRJ		 236		 Criminal	Evidence		 3		 0		 3
	 	 	 	 Credits	18
Required Related Courses  Lec  Lab  Cr
CRJ		 120		 Constitutional	Law		 3		 0		 3
CRJ		 145		 Juvenile	Delinquency		 3		 0		 3
CRJ		 260		 Seminar	in	Criminal	Justice		 3		 0		 3
Select one of the following:
CRJ		 140		 Criminal	Justice	Report	Writing		 3	 0		 3
ENG		 160		 Technical	Communications		 3		 0		 3
Select one of the following:
CPT		 101		 Introduction	to	Computers		 3		 0		 3
CPT		 170	 Microcomputer	Applications		 3		 0		 3
	 	 	 	 Credits	15
CRJ Related Courses
Additionally,	students,	with	the	advice	and	consent	of	their	advisor,	must	complete	9	credit	hours	from	the	following	offerings:
   Lec  Lab  Cr
CRJ		 102		 Introduction	to	Security		 3		 0		 3
CRJ		 135		 Correctional	Administration		 3		 0		 3
CRJ		 150		 Interviewing	&	Counseling		 3		 0		 3
CRJ		 202		 Criminalistics		 3		 0		 3
CRJ		 218		 Crisis	Intervention		 3		 0		 3
CRJ		 222		 Ethics	in	Criminal	Justice		 3		 0		 3
CRJ		 224		 Police-Community	Relations		 3		 0		 3
CRJ		 230		 Criminal	Investigation	I		 3		 0		 3
CRJ		 234	 Public	Safety	Administration		 3		 0		 3
CRJ		 238		 Industrial	and	Retail	Security		 3		 0		 3
CRJ		 240		 Correctional	Treatment		 3	 0		 3
CRJ		 244		 Probation,	Pardon,	&	Parole		 3		 0		 3
CRJ		 246		 Special	Problems	in	Criminal	Justice		 3		 0		 3
CRJ		 260		 Seminar	in	Criminal	Justice		 3		 0		 3
	 	 	 	 Credits	 9
General Education Requirement  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3

















Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 120		 Probability	&	Statistics		 3		 0		 3
	 	 	 	 Credits	18
Electives   Credits  6
SAMPLE CURRICULUM - Criminal Justice Technology
First Year - Fall Semester  Lec  Lab  Cr
CRJ		 101		 Intro	to	Criminal	Justice		 3		 0		 3
CRJ		 115		 Criminal	Law	I		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
Select one of the following:
CPT		 101		 Introduction	to	Computers		 3		 0		 3
CPT		 170		 Microcomputer	Applications		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 120		 Probability	&	Statistics		 3		 0		 3
	 	 	 	 Credits	15
First Year - Spring Semester Lec  Lab  Cr
CRJ		 125		 Criminology		 3		 0		 3
CRJ		 130		 Police	Administration		 3		 0		 3
CRJ		 145		 Juvenile	Delinquency		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
***		 ***		 CRJ	Related	Course		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Fall Semester  Lec  Lab  Cr
CRJ		 242		 Correctional	Systems		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 CRJ	Related	Course		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
Select one of the following:
CRJ		 140		 Criminal	Justice	Report	Writing		 3		 0		 3
ENG		 160		 Technical	Communications		 3		 0		 3
Select one of the following:
CRJ		 220		 Judicial	Process		 3		 0		 3
CRJ		 236		 Criminal	Evidence		 3		 0		 3
	 	 	 	 Credits	18	
Second Year - Spring Semester  Lec  Lab  Cr
CRJ		 120		 Constitutional	Law		 3		 0		 3
CRJ		 260		 Seminar	in	Criminal	Justice			 3		 0		 3
***		 ***		 Humanities	Course		 3		 0		 3
***		 ***		 CRJ	Related	Elective		 3		 0		 3
***		 ***		 Elective		 3		 0		 3








Required Major Courses Lec  Lab  Cr
CRJ		 101		 Introduction	to	Criminal	Justice		 3		 0		 3
CRJ		 115		 Criminal	Law	I		 3		 0		 3
CRJ		 125		 Criminology		 3		 0		 3
CRJ		 130		 Police	Administration		 3		 0		 3
CRJ		 242		 Correctional	Systems		 3		 0		 3
Select one of the following:
CRJ		 220		 Judicial	Process		 3		 0		 3
CRJ		 236		 Criminal	Evidence		 3		 0		 3
	 	 	 	 	Credits	18
Required Related Courses  Lec  Lab  Cr
CRJ		 260		 Seminar	in	Criminal	Justice		 3		 0		 3
Select one of the following:
CRJ		 120		 Constitutional	Law		 3		 0		 3
CRJ		 145		 Juvenile	Delinquency		 3		 0		 3
	 	 	 	 Credits	 6
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Transfer Pathway Courses  Credits 15-16
Students,	with	the	advice	and	consent	of	advisor,	must	complete	at	least	one	course	from	each	of	the	following	areas:	Computer	
Technology,	Social	Science,	Government,	History,	or	Science.
Electives   Credits  9
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 120		 Probability	&	Statistics		 3		 0		 3
	 	 	 	 Credits	18
SAMPLE CURRICULUM - Criminal Justice Transfer Pathway
First Year - Fall Semester  Lec  Lab  Cr
CRJ		 101		 Introduction	to	Criminal	Justice	 3	 0		 3
CRJ		 115		 Criminal	Law	I		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
***		 ***		 Transfer	Pathway	Course		 3		 0		 3
Select one of the following:
MAT	 	110		 College	Algebra		 3		 0		 3
MAT		 120		 Probability	&	Statistics		 3		 0		 3
	 	 	 	 Credits	15
First Year - Spring Semester  Lec  Lab  Cr
CRJ		 125		 Criminology		 3		 0		 3
CRJ		 130		 Police	Administration		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
***		 ***		 Transfer	Pathway	Course		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
	 	 	 	 Credits		18
Second Year - Fall Semester  Lec  Lab  Cr
CRJ		 242		 Correctional	Systems		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Transfer	Pathway	Course		 3		 0		 3
***		 ***		 Transfer	Pathway	Course		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
Select one of the following:
CRJ		 220		 Judicial	Process		 3		 0		 3
CRJ		 236		 Criminal	Evidence		 3		 0		 3
18	 Credits
Second Year - Spring Semester  Lec  Lab  Cr
CRJ		 260		 Seminar	in	Criminal	Justice		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
***		 ***		 Transfer	Pathway	Course		 3		 0		 3
***		 ***		 Transfer	Pathway	Course		 3		 0		 3
Select one of the following:
CRJ		 120		 Constitutional	Law		 3		 0		 3
CRJ		 145		 Juvenile	Delinquency		 3		 0		 3
	 	 	 	 Credits	15
CRIMINAL JUSTICE TECHNOLOGY CERTIFICATES
Certificates: Criminal	Justice	and	Law,	Correctional	Office	Administration,	Correctional	Training,	Law	Enforcement	Psychology,	and	
Law	Enforcement	Training.
CRIMINAL JUSTICE AND LAW CERTIFICATE
Program Description: The	Criminal	Justice	and	Law	certificate	program	gives	students	who	are	undecided	between	the	Criminal	
Justice	and	Paralegal	Programs,	a	chance	to	experience	both	before	making	an	ultimate	decision.
Required Certificate Courses  Lec  Lab  Cr
BUS		 121		 Business	Law		 3		 0		 3
CRJ		 101		 Introduction	to	Criminal	Justice	 3		 0		 3
CRJ		 120		 Constitutional	Law		 3		 0		 3
LEG		 135		 Introduction	to	Law	&	Ethics		 3		 0		 3
Select one of the following:
CRJ		 115		 Criminal	Law		 3		 0		 3

















Select one of the following:
CRJ		 220		 Judicial	Process		 3		 0		 3
CRJ		 242		 Correctional	Systems		 3		 0		 3
	 	 	 	 Credits	18
CORRECTIONAL OFFICE ADMINISTRATION CERTIFICATE
Program Description: The	Criminal	Justice	Technology	certificate	program	prepares	workers	to	fill	positions	in	the	administrative	
offices	of	federal,	state,	and	local	correctional	institutions.
Required Certificate Courses  Lec  Lab  Cr
CPT		 101		 Introduction	to	Computers		 3		 0		 3
CRJ		 242		 Correctional	Systems	 3		 0		 3
OST		 101		 Keyboarding		 2		 0		 2
OST		 106		 Keyboarding	Lab		 1		 0		 1	
OST		 163		 Information	Processing		 3		 0		 3
OST		 234		 Administrative	Office	Communications		3		 0	 3
OST		 261		 Office	Spreadsheet	Applications		 3		 0		 3




Required Certificate Courses  Lec  Lab  Cr
CRJ		 101		 Introduction	to	Criminal	Justice		 3		 0		 3
CRJ		 120		 Constitutional	Law		 3		 0		 3	
CRJ		 135		 Correctional	Administration		 3		 0		 3
CRJ		 218		 Crisis	Intervention		 3		 0		 3
CRJ		 222		 Ethics	in	Criminal	Justice		 3		 0		 3
CRJ		 242		 Correctional	Systems		 3		 0		 3
	 	 	 	 Credits	18
LAW ENFORCEMENT PSYCHOLOGY CERTIFICATE
Program Description:  The	Law	Enforcement	Psychology	certificate	program	is	designed	for	individuals	who	are	currently	
experienced	law	enforcement	and	corrections	officers	who	wish	to	obtain	more	understanding	of	the	reasons	that	individuals	behave	as	
they	do,	and	how	behavior	can	be	modified	or	controlled	with	emphasis	on	crisis	situations.
Required Certificate Courses Lec Lab Cr
CRJ	 145	 Juvenile	Delinquency	 3	 0	 3	
CRJ	 218	 Crisis	Intervention	 3	 0	 3	
PSY		 201	 General	Psychology	 3	 0	 3	
PSY	 205	 Adolescent	Psychology	 3	 0	 3
PSY	 212	 Abnormal	Psychology	 3	 0	 3	
PSY	 225	 Social	Psychology	 3	 0	 3
	 	 	 	 Credits	18
LAW ENFORCEMENT TRAINING CERTIFICATE
Program Description: The	Law	Enforcement	Training	certificate	program	prepares	students	for	promotional	and	career	
opportunities	in	law	enforcement	at	the	federal,	state,	and	local	levels.
Required Certificate Courses  Lec  Lab  Cr
CRJ		 101	 Introduction	to	Criminal	Justice		 3		 0		 3
CRJ		 115		 Criminal	Law	I		 3		 0		 3
CRJ		 120		 Constitutional	Law		 3		 0		 3
CRJ		 150		 Interviewing	&	Counseling		 3		 0		 3
CRJ		 218		 Crisis	Intervention		 3		 0		 3
CRJ		 222		 Ethics	in	Criminal	Justice		 3		 0		 3













Required Major Courses Lec  Lab Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 101		 Introduction	to	Computers		 3		 0		 3
MGT		 101		 Principles	of	Management		 3		 0		 3
MKT		 101	 Marketing		 3		 0		 3
	 	 	 	 Credits	15
Required Related Courses  Lec  Lab  Cr
ACC		 102		 Accounting	Principles	II		 3		 0		 3
BAF		 101		 Personal	Finance		 3		 0		 3
BUS		 101		 Introduction	to	Business		 3		 0		 3
BUS		 210		 E-Commerce	in	Business		 3		 0		 3
ECO		 210		 Macroeconomics		 3		 0		 3
MGT		 120		 Small	Business	Management		 3		 0		 3
	 	 	 	 Credits	18
Required Elective Courses
Additionally,	students,	with	the	advice	and	consent	of	their	advisor,	must	complete	12	semester	credit	hours	from	the	following	offerings:
	 	 	 Lec  Lab  Cr
ACC		 124		 Individual	Tax	Procedures		 3		 0		 3
ACC		 150	 Payroll	Accounting		 3		 0		 3
ACC		 230		 Cost	Accounting	I		 3		 0		 3
ACC		 240		 Computerized	Accounting		 3		 0		 3
BAF		 201		 Principles	of	Finance		 3		 0		 3
BUS		 110		 Entrepreneurship		 3		 0		 3
BUS		 123		 Business	Law	II		 3		 0		 3
BUS		 140		 Business	Mathematics		 3		 0		 3
BUS		 268		 Special	Projects	in	Business		 3		 0		 3
CPT		 170		 Microcomputer	Applications		 3		 0		 3
CPT		 174		 Microcomputer	Spreadsheets		 3		 0		 3
CPT		 179		 Microcomputer	Word	Processing		 3		 0		 3
ECO		 211		 Microeconomics		 3		 0		 3
HOS		 140		 The	Hospitality	Industry		 3		 0		 3
MGT		 150		 Fundamentals	of	Supervision		 3		 0		 3
MGT		 201		 Human	Resources	Management		 3		 0		 3
MGT		 270		 Managerial	Communications		 3		 0		 3
MKT		 110		 Retailing		 3		 0		 3
MKT		 135		 Customer	Service	Techniques		 3		 0		 3	
	 	 	 	 Credits	12
Electives 	 	 	 Credits	 6
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3

















Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 122		 Finite	College	Math		 3		 0		 3
	 	 	 	 Credits	18
SAMPLE CURRICULUM - General Business
First Year - Fall Semester  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
BUS		 101		 Introduction	to	Business		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
MGT		 101		 Principles	of	Management		 3		 0		 3
***		 ***		 General	Business	Elective		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 122		 Finite	College	Math		 3		 0		 3
	 	 	 	 Credits	18
First Year - Spring Semester  Lec  Lab  Cr
ACC		 102		 Accounting	Principles	II		 3		 0		 3
CPT		 101		 Introduction	to	Computers		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
MKT		 101		 Marketing		 3		 0		 3
***		 ***		 General	Business	Elective		 3		 0		 3
	 	 	 	 Credits		15
Second Year - Fall Semester  Lec  Lab  Cr
BAF		 101		 Personal	Finance		 3		 0		 3
BUS		 210		 E-Commerce	in	Business		 3		 0		 3
MGT		 120		 Small	Business	Management		 3	 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
***		 ***		 General	Business	Elective		 3	 0		 3
***		 ***		 Elective		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Spring Semester  Lec  Lab  Cr
BUS		 121		 Business	Law	I		 3		 0		 3
ECO		 210		 Macroeconomics		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
***		 ***		 General	Business	Elective		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
	 	 	 	 Credits	18
GENERAL BUSINESS - CAREER PATHWAY IN FIRE SERVICE ADMINISTRATION
Degree: Associate	in	Business
Major: General	Business





Required Major Courses  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 101		 Introduction	to	Computers		 3		 0		 3
MGT		 101		 Principles	of	Management		 3		 0		 3
MKT		 101		 Marketing		 3		 0		 3
	 	 	 	 Credits	15
Required Related Courses  Lec  Lab  Cr
BUS		 101		 Introduction	to	Business		 3		 0		 3
ECO		 210		 Macroeconomics		 3		 0		 3
MGT		 150		 Fundamentals	of	Supervision		 3		 0		 3
	 	 	 	 Credits	 9
Fire Service Electives 	 	 Credits	15
A	total	of	at	least	15	semester	credits	must	be	taken	from	a	national	or	South	Carolina	Fire	Academy	Open-Learning	Program	College.
Electives		 	 	 Credits	 6
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General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 122		 Finite	College	Math		 3		 0		 3
	 	 	 	 Credits	18
SAMPLE CURRICULUM - General Business–Career Pathway in Fire Service Administration
First Year - Fall Semester Lec  Lab  Cr
BUS		 101		 Introduction	to	Business		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
***		 ***		 Fire	Service	Elective		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0	 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 122		 Finite	College	Math		 3		 0		 3
	 	 	 	 Credits	15
First Year - Spring Semester  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3	 0		 3
MGT		 150		 Fundamentals	of	Supervision		 3		 0		 3
MKT		 101		 Marketing		 3		 0		 3
***		 ***		 Fire	Service	Elective		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Fall Semester  Lec  Lab  Cr
CPT		 101		 Introduction	to	Computers		 3		 0		 3
MGT		 101		 Principles	of	Management		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
***		 ***		 Fire	Service	Elective		 3		 0		 3
***		 ***		 Fire	Service	Elective		 3		 0		 3
	 	 	 	 Credits	15
Second Year - Spring Semester  Lec  Lab  Cr
BUS		 121		 Business	Law	I		 3		 0		 3
ECO		 210		 Macroeconomics		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
	 	 	 	 Credits	15
GENERAL BUSINESS - CAREER PATHWAY IN GOLF INSTRUCTION & MANAGEMENT
Degree: Associate	in	Business
Major: General	Business




Required Major Courses  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 101		 Introduction	to	Computers		 3		 0		 3
MGT		 101		 Principles	of	Management		 3		 0		 3
MKT		 101	 Marketing		 3		 0		 3
	 	 	 	 Credits	15
Required Related Courses  Lec  Lab  Cr
BAF		 101		 Personal	Finance		 3		 0		 3
BUS	 101	 Introduction	to	Business	 3	 0	 3	
ECO		 210		 Macroeconomics		 3		 0		 3
MGT		 120		 Small	Business	Management		 3		 0		 3
MKT		 135		 Customer	Service	Techniques		 3		 0		 3
PRM		 162		 Golf	Tournament	Operations	 3		 0		 3

















Professional Golf Instruction 
& Management Courses Lec  Lab  Cr
PRM		 161		 Rules	of	Golf		 3		 0		 3
PRM		 163		 Techniques	of	Golf	Instruction		 3		 0		 3
PRM		 164		 Fundamentals	of	Golf		
	 	 Instruction	&	Fitness		 3		 0		 3
PRM		 165		 Private	Golf	Instruction		 3		 0		 3
PRM		 166		 Group	Golf	Instruction		 3		 0		 4
	 	 	 	 Credits	15
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
Select one of the following:
MAT		 120		 Probability	&	Statistics		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
	 	 	 	 Credits	18
Elective	 	 	 Credits	 3
SAMPLE CURRICULUM - General Business-Career Pathway in Golf Instruction & Management
First Year - Fall Semester Lec  Lab  Cr
BUS		 101		 Introduction	to	Business		 3		 0		 3
CPT		 101		 Introduction	to	Computers		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
PRM		 161		 Rules	of	Golf		 3		 0		 3
PRM		 162		 Golf	Tournament	Operations		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 120		 Probability	&	Stats		 3		 0		 3
	 	 	 	 Credits	18	
First Year - Spring Semester  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
MGT		 101		 Principles	of	Management		 3		 0	 3
MKT		 101		 Marketing		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
PRM		 163		 Technology	of	Golf	Instruction		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Fall Semester  Lec  Lab  Cr
ECO		 210		 Macroeconomics		 3		 0		 3
MGT		 120		 Small	Business	Management		 3		 0		 3
MKT		 135		 Customer	Service	Technology		 3		 0		 3
PRM		 164		 Fund	of	Golf	Instruction	&	Fitness		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Course		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Spring Semester  Lec  Lab  Cr
BAF		 101		 Personal	Finance		 3		 0		 3
PRM		 165		 Private	Golf	Instruction		 3		 0		 3
PRM		 166		 Group	Golf	Instruction		 3		 0		 3
***	 ***	 Elective	 3	 0	 3
***	 ***	 Business	Elective	 3	 0	 3
	 	 	 	 Credits	15
GENERAL BUSINESS - CAREER PATHWAY IN HOSPITALITY/TOURISM MANAGEMENT
Degree: Associate	in	Business
Major: General	Business




Required Major Courses  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 101		 Introduction	to	Computers		 3		 0		 3
MGT		 101		 Principles	of	Management		 3		 0		 3
MKT		 101		 Marketing		 3		 0		 3





   Lec  Lab  Cr
BUS		 101	Introduction	to	Business		 3		 0		 3
CPT		 174	Microcomputer	Spreadsheets		 3		 0		 3
HOS		 140	The	Hospitality	Industry		 3		 0		 3
HOS		 141	Resort	Development	
	 &	Management		 3		 0		 3
HOS		 150	Hotel	Management		 3		 0		 3
HOS		 255	Food	Service	Management		 3		 0		 3
HOS		 258	Convention	Management		 3		 0		 3
HOS		 266	Destination	Tour	Management		 3		 0		 3
MGT		 120	Small	Business	Management		 3		 0		 3
MGT		 150	Fundamentals	of	Supervision		 3		 0		 3
MGT		 270	Managerial	Communications		 3		 0		 3
MKT		 135	Customer	Service	Techniques		 3	 0	 3
	 	 	 	 Credits	30
Electives		 	 	 Credits	 6
General Education Requirements  Lec Lab Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
Select one of the following:
MAT		 122		 Finite	College	Math		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3	
	 	 	 	 Credits	18
SAMPLE CURRICULUM - General Business-Career Pathway in Hospitality/Tourism Management
First Year - Fall Semester  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
MGT		 101		 Principles	of	Management		 3		 0		 3
***		 ***		 Hosp/Tourism	Mgt.	Elective		 3		 0		 3
***		 ***		 Hosp/Tourism	Mgt.	Elective		 3		 0		 3
Select one of the following:
MAT		 122		 Finite	College	Math		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
	 	 	 	 Credits	18
First Year - Spring Semester  Lec  Lab  Cr
CPT		 101	 Introduction	to	Computers		 3		 0		 3
ENG		 102		 English	Composition	II		 3		 0		 3
MKT		 101		 Marketing		 3		 0		 3
***		 ***		 Hosp/Tourism	Mgt.	Elective		 3		 0		 3
***		 ***		 Hosp/Tourism	Mgt.	Elective		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Fall Semester Lec  Lab  Cr
PSY		 201		 General	Psychology		 3		 0		 3
***		 ***		 Hosp/Tour	Mgt.	Elective		 3		 0		 3
***		 ***		 Hosp/Tour	Mgt.	Elective		 3		 0		 3
***		 ***		 Hosp/Tour	Mgt.	Elective		 3		 0		 3
***		 ***		 Hosp/Tour	Mgt.	Elective		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Spring Semester  Lec  Lab  Cr
BUS		 121		 Business	Law	I		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***	 ***		 Hosp/Tour	Mgt.	Elective		 3		 0		 3
***		 ***		 Hosp/Tour	Mgt.	Elective		 3		 0		 3	
***		 ***		 Hosp/Tour	Mgt.	Elective		 3		 0		 3
***		 ***		 Elective		 3		 0		 3

















GENERAL BUSINESS – CAREER PATHWAY IN LAW ENFORCEMENT/SECURITY MANAGEMENT
Degree: Associate	in	Business
Major: General	Business
Minimum Credits Required for Graduation: 63
Program Description: The	General	Business	(GNB)	associate	degree	pathway	in	Law	Enforcement/Security	Management	is	
designed	to	encourage	interest	in	the	community	for	advancement	in	the	growing	Law	Enforcement	and	Security	areas	of	interest.		
Required Major Courses Lec  Lab Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 170	 Microcomputer	Applications	 3	 0	 3
MGT		 101		 Principles	of	Management		 3		 0		 3
MKT	 101	 Marketing	 3	 0	 3
	 	 	 	 Credits	15
Required Related Courses  Lec  Lab  Cr
BUS	 101	 Intro	to	Business	 3	 0	 3
ECO		 210		 Macroeconomics		 3		 0		 3
MGT	 150	 Fundamentals	of	Supervision	 3	 0	 3
	 	 	 	 Credits	 9
Law Enforcement 
/Security Electives* Lec  Lab  Cr
CRJ	 101	 Introduction	to	Criminal	Justice	 3	 0	 3
CRJ	 120	 Constitutional	Law	 3	 0	 3
CRJ	 125	 Criminology	 3	 0	 3
CRJ	 242	 Correctional	Systems	 3	 0	 3
LEG	 231	 Criminal	Law	 3	 0	 3
	 	 	 	 Credits	15
*A maximum of 15 credits may be exempted with documentation of successful completion of evaluated Criminal Justice Academy 
and National or South Carolina Law Enforcement courses.
Electives:     Credits	 6
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG	 102	 English	Composition	II	 3	 0	 3
MAT	 120	 Probability	&	Statistics	 3	 0	 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***	 ***	 Humanities	Elective	 3	 0	 3
    Credits	18
SAMPLE CURRICULUM - General Business – Career Pathway in Law Enforcement/Security Management
First Year - Fall Semester  Lec  Lab  Cr
BUS		 101		 Introduction	to	Business		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
MAT	 120	 Probability	&	Statistics	 3	 0	 3
MKT	 101	 Marketing	 3	 0	 3
CRJ	 101	 Intro	to	Criminal	Justice	 3	 0	 3
	 	 	 	 Credits	15
First Year - Spring Semester  Lec  Lab  Cr
BUS	 121	 Business	Law	I	 3	 0	 3
CPT	 170	 Microcomputer	Applications	 3		 0		 3
ENG	 102	 English	Composition	II	 3	 0	 3
LEG	 231	 Criminal	Law	 3	 0	 3
MGT	 101	 Principles	of	Management	 3	 0	 3
	 	 	 	 Credits	15
Second Year - Fall Semester  Lec  Lab  Cr
CRJ	 120	 Constitutional	Law	 3	 0	 3
CRJ	 125	 Criminology	 3	 0	 3
ECO		 210	 Macroeconomics	 3	 0	 3
PSY	 201	 General	Psychology	 3	 0	 3
***	 ***	 Humanities	Elective	 3	 0	 3
	 	 	 	 Credits	15
Second Year - Spring Semester  Lec  Lab  Cr
ACC	 101	 Accounting	Principles	I	 3	 0	 3
CRJ	 242	 Correctional	Systems	 3	 0	 3
MGT	 150	 Principles	of	Supervision	 3	 0	 3
SPC	 205	 Public	Speaking	 3	 0	 3
***	 ***	 Humanities	Elective	 3	 0	 3
***	 ***	 Humanities	Elective	 3	 0	 3









Required Certificate Courses  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
ACC		 102		 Accounting	Principles	II		 3		 0		 3
ACC		 124		 Individual	Tax	Procedures		 3		 0		 3
ACC		 150		 Payroll	Accounting		 3		 0		 3
ACC		 230		 Cost	Accounting	I		 3		 0		 3
ACC		 240		 Computerized	Accounting		 3		 0		 3
BUS		 140		 Business	Mathematics		 3		 0		 3





Required Certificate Courses  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
ARV	 227	 Website	Design	 3	 0	 3
BUS		 210		 Introduction	to	E-Commerce	in	Business		3		 0		 3
CPT		 101		 Introduction	to	Computers		 3		 0		 3
IST		 225		 Internet	Communications		 3		 0		 3
MGT		 120		 Small	Business	Management		 3		 0		 3
MKT		 101		 Marketing		 3		 0		 3





Required Certificate Courses  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
ACC	 240	 Computerized	Accounting	 3	 0	 3	
BUS		 101	 Introduction	to	Business	 3	 0	 3
BUS		 110	 Entrepreneurship	 3	 0	 3
BUS		 121	 Business	Law	I	 3	 0	 3
CPT	 170	 Microcomputer	Applications	 3	 0	 3
MGT	 120	 Small	Business	Management	 3	 0	 3
MGT	 150	 Fundamentals	of	Supervision	 3	 0	 3




















Required Certificate Courses  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
HOS		 140		 The	Hospitality	Industry		 3		 0		 3
HOS		 141		 Resort	Development	&	Management		 3		 0		 3
HOS		 150		 Hotel	Management		 3		 0		 3
HOS		 255		 Food	Service	Management		 3		 0		 3
HOS		 258		 Convention	Management		 3		 0		 3
HOS		 266		 Destination	Tour	Management		 3		 0		 3




Required Certificate Courses  Lec  Lab  Cr
BAF		 101		 Personal	Finance		 3		 0		 3
BUS		 101		 Introduction	to	Business		 3		 0		 3
MGT		 101		 Principles	of	Management		 3		 0		 3
MGT		 120		 Small	Business	Management		 3		 0		 3
MGT		 150		 Fundamentals	of	Supervision		 3		 0		 3
MGT		 270		 Managerial	Communications		 3		 0		 3
MKT		 101		 Marketing		 3		 0		 3


















Required Major Courses  Lec  Lab  Cr
BUS		 121		 Business	Law	I		 3		 0		 3
LEG		 120		 Torts		 3		 0		 3
LEG		 135		 Introduction	to	Law	&	Ethics		 3		 0		 3
LEG		 213		 Family	Law		 3		 0		 3
LEG		 214		 Property	Law		 3		 0		 3
LEG		 233		 Wills,	Trusts	&	Probate		 3		 0		 3
	 	 	 	 Credits	18
Required Related Courses  Lec  Lab  Cr
CPT		 101		 Introduction	to	Computers		 3		 0		 3
CPT		 170		 Microcomputer	Applications		 3		 0		 3
LEG		 132		 Legal	Bibliography		 3		 0		 3
LEG		 201		 Civil	Litigation		 3		 0		 3
LEG		 231		 Criminal	Law		 3		 0		 3
LEG		 242		 Law	Practice	Workshop		 3		 0		 3
LEG		 244		 Special	Projects	for	Paralegals		 3		 0		 3
Select one of the following:
LEG		 234		 Title	Examination	Procedures	I		 3		 0		 3
BUS		 123		 Business	Law	II		 3		 0		 3
Select one of the following:
OST		 163		 Information	Processing		 3		 0		 3
CPT		 179		 Microcomputer	Word	Processing		 3		 0		 3
	 	 	 	 Credits	27
Required Elective Course
Students,	with	the	advice	and	consent	of	their	advisor,	must	complete	3	semester	hours	from	the	following:
   Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3		 0		 3
BAF		 101		 Personal	Finance		 3		 0		 3
ECO		 210		 Macroeconomics		 3		 0		 3
ECO		 211		 Microeconomics		 3		 0		 3
MGT		 101		 Principals	of	Management		 3		 0		 3
	 	 	 	 Credits	 3
General Education Requirements Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
ENG		 102		 English	Composition	II		 3			 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3

















Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT	 120		 Probability	&	Statistics		 3		 0		 3
	 	 	 	 Credits	18













* All prerequisites must be satisfied prior to enrollment in course. Request for a waiver of prerequisite must be made in writing and 
will only be granted in extraordinary circumstances. Waiver must be approved by instructor and program director.
SAMPLE CURRICULUM - Paralegal
First Year - Fall Semester Lec  Lab Cr
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 101		 Introduction	to	Computers		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
LEG		 135		 Intro	to	Law	&	Ethics		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 120		 Probability	&	Statistics		 3		 0		 3
	 	 	 	 Credits	15	
First Year - Spring Semester Lec  Lab  Cr
ENG		 102	 English	Composition	II		 3		 0		 3
LEG		 120		 Torts		 3		 0		 3
LEG		 201		 Civil	Litigation		 3		 0		 3
LEG		 213		 Family	Law		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	15
First Year - Summer Semester  Lec  Lab  Cr
LEG		 214		 Property	Law		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
Select one of the following:
OST		 163		 Info	Processing		 3		 0		 3
CPT		 179		 Micro	Word	Processing		 3		 0		 3
	 	 	 	 Credits	12
Second Year - Fall Semester  Lec  Lab  Cr
LEG		 132		 Legal	Bibliography		 3		 0		 3
LEG		 233		 Wills,	Trusts	&	Probate		 3		 0		 3
LEG		 242		 Law	Practice	Workshop		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
	 	 	 	 Credits	12
Second Year - Spring Semester  Lec  Lab  Cr
LEG		 231		 Criminal	Law		 3		 0		 3
LEG		 234		 Title	Exam	Procedures	I		 3		 0		 3
LEG		 244		 Sp	Projects	for	Paralegals	 3		 0		 3
CPT		 170		 Microcomputer	Applications		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3








Additional Admission Requirements: An	academic	associate’s	or	higher	degree	in	a	related	field.
Required Certificate Courses  Lec  Lab  Cr
LEG		 120		 Torts		 3		 0		 3
LEG		 132		 Legal	Bibliography		 3		 0		 3
LEG		 135		 Introduction	to	Law	&	Ethics		 3		 0	 3
LEG		 201		 Civil	Litigation		 3		 0		 3
LEG		 213		 Family	Law		 3		 0		 3
LEG		 214		 Property	Law		 3		 0		 3
LEG		 231		 Criminal	Law		 3		 0		 3
LEG		 233		 Wills,	Trusts	&	Probate		 3		 0		 3
LEG		 242		 Law	Practice	Workshop		 3		 0		 3
Select one of the following:
LEG		 234	 Title	Examination	Procedures	I		 3		 0		 3
BUS		 123		 Business	Law	II		 3		 0		 3


























Required Major Courses  Lec  Lab  Cr
OST		 105		 Keyboarding		 3		 0		 3
OST		 110		 Document	Formatting		 3		 0		 3
OST		 137		 Office	Accounting		 3		 0		 3
OST		 163		 Information	Processing		 3		 0		 3
OST		 210		 Document	Production		 3		 0		 3
OST		 261	 Office	Spreadsheet	Application	 3	 0	 3
	 	 	 	 Credits	18
Required Related Courses Lec  Lab  Cr
BUS		 121		 Business	Law	I		 3		 0		 3
CPT		 170		 Microcomputer	Applications		 3		 0		 3
OST		 138		 Office	Accounting	Applications		 3		 0		 3
OST		 161		 Records	Management		 3		 0		 3
OST		 180		 Customer	Service		 3		 0		 3
OST		 254		 Office	Simulation		 3		 0		 3
OST		 265		 Office	Desktop	Publishing		 3		 0		 3
	 	 	 	 Credits	21
Required Elective Courses 	 	 	 	 	
Students,	with	the	advice	and	consent	of	their	advisor,	must	complete	15	semester	hours	from	the	following:
   Lec  Lab  Cr
AHS		 102		 Medical	Terminology		 3		 0		 3
LEG		 135		 Introduction	to	Law	and	Ethics		 3		 0		 3
OST	 115	 Medical	Terminology	 3	 0	 3
OST		 122		 Medical	Machine	Transcription		 3		 0		 3
OST	 125	 Medical	Office	Systems	Technology	 3	 0	 3
OST		 234		 Administrative	Office	Communication		3		 0		 3
OST		 255		 OST	Senior	Practicum		 3		 0		 3
OST		 263		 Office	Database	Applications		 3		 0		 3
	 	 	 	 Credits	15
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
MAT		 160		 Math	for	Business	&	Finance		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
Select one of the following:
ENG		 102	 English	Composition	II		 3		 0		 3
ENG		 160		 Technical	Communications		 3		 0		 3	
	 	 	 	 Credits	18
Business Technologies Division
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SAMPLE CURRICULUM - Office Systems Technology
First Year - Fall Semester  Lec  Lab  Cr
CPT		 170		 Microcomputer	Applications		 3		 0		 3
ENG		 101		 English	Composition		 3		 0		 3
MAT		 160		 Math	for	Business	&	Finance		 3		 0		 3
OST		 105		 Keyboarding		 3		 0		 3
OST		 137		 Office	Accounting		 3		 0		 3
***		 ***		 OST	Elective		 3		 0		 3
	 	 	 	 Credits	18
First Year - Spring Semester  Lec  Lab  Cr
OST		 110		 Document	Formatting		 3		 0		 3
OST		 138		 Office	Accounting	Applications		 3		 0		 3
OST		 163		 Information	Processing		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 OST	Elective		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Fall Semester  Lec  Lab  Cr
OST		 161		 Information	Management		 3		 0		 3
OST		 180		 Customer	Service		 3		 0		 3
***		 ***		 OST	Elective		 3		 0		 3
***		 ***		 Humanities	Course		 3		 0		 3
OST	 261	 Office	Spreadsheet	Applications	 3	 0	 3
Select one of the following:
ENG		 102		 English	Composition	II		 3		 0		 3
ENG		 160		 Technical	Communications		 3		 0		 3
	 	 	 	 Credits	15
Second Year - Spring Semester  Lec  Lab  Cr
OST		 121		 Business	Law	I		 3		 0		 3
OST	 161	 Records	Management	 3	 0	 3
OST		 210		 Document	Production		 3		 0		 3
OST	 254	 Office	Simulation	 3	 0	 3
OST		 265		 Office	Desktop	Publishing	 3		 0		 3
***		 ***		 OST	Elective		 3		 0		 3









Required Major Courses Lec  Lab  Cr
OST		 105		 Keyboarding		 3		 0		 3
OST		 110		 Document	Formatting		 3		 0		 3
OST		 137		 Office	Accounting		 3		 0		 3
OST		 163		 Information	Processing		 3		 0		 3
OST		 261	 Office	Spreadsheet	Applications	 3	 0	 3
	 	 	 	 Credits	15
Required Related Courses  Lec  Lab  Cr
BUS		 101		 Introduction	to	Business		 3		 0		 3
CPT		 170		 Microcomputer	Applications		 3	 0		 3
OST		 161		 Records	Management		 3		 0		 3
OST		 180		 Customer	Service		 3		 0		 3
OST		 234		 Administrative	Office	Communication		3		 0		 3
	 	 	 	 Credits	15
Required Elective Course
Students,	with	the	advice	and	consent	of	their	advisor,	must	also	complete	three	semester	credit	hours	from	the	following	offerings:
   Lec  Lab  Cr
AHS		 102		 Medical	Office	Terminology		 3		 0		 3
OST	 115	 Medical	Terminology	 3	 0	 3
OST	 125	 Advanced	Medical	Office	Terminology	3	 0	 3
OST		 210		 Document	Production		 3	 0		 3
	 	 	 	 Credits	 3
General Education Requirements Lec  Lab  Cr
PSY		 201		 General	Psychology		 3		 0		 3

















Select one of the following:
ENG		 101		 English	Composition	I		 3	 0		 3
ENG		 150		 Basic	Communication		 3		 0		 3
Select one of the following:
BUS		 140		 Business	Mathematics		 3		 0		 3
MAT		 160		 Math	for	Business	&	Finance		 3		 0		 3
	 	 	 	 Credits	12
SAMPLE CURRICULUM - Automated Office Assistant
First Year - Fall Semester  Lec  Lab  Cr
CPT		 170		 Microcomputer	Applications		 3		 0		 3
OST		 105		 Keyboarding		 3		 0		 3
OST		 137		 Office	Accounting		 3		 0		 3
OST		 161		 Records	Management		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	18
First Year - Spring Semester  Lec  Lab  Cr
OST		 110		 Document	Formatting		 3		 0		 3
OST		 163		 Information	Processing		 3		 0		 3
OST		 234		 Administrative	Office	Communications	 3		 0		 3
OST	 261	 Office	Spreadsheet	Application	 3	 0	 3	
Select one of the following:
ENG		 101	 English	Composition	I		 3		 0		 3
ENG		 150		 Basic	Communication		 3		 0		 3
	 	 	 	 Credits	15
First Year - Summer Semester Lec  Lab  Cr
BUS		 101	 Intro	to	Business		 3		 0		 3
OST		 180		 Customer	Service		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
Select one of the following:
BUS		 140		 Business	Mathematics		 3		 0		 3
MAT		 160		 Math	for	Bus	&	Finance		 3		 0		 3
	 	 	 	 Credits	12
OFFICE SYSTEMS TECHNOLOGY CERTIFICATES
Certificates: Medical	Office	Assistant,	Office	Applications	for	Business	&	Industry,	and	Word	Processing.




Required Certificate Courses  Lec  Lab  Cr
AHS		 205		 Ethics/Law	in	Allied	Health		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
MED		 107		 Medical	Office	Management		 4		 0		 4
OST		 110		 Document	Formatting		 3		 0		 3
OST		 122		 Medical	Machine	Transcription		 3		 0		 3
OST		 163		 Information	Processing		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
Select one of the following:
BUS		 140		 Business	Mathematics		 3		 0		 3
MAT		 160		 Math	for	Business	&	Finance		 3		 0		 3
	 	 	 	 Credits	28
Business Technologies Division
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Select one of the following:
AHS	 102	 Medical	Terminology	 3	 0	 3
OST	 115	 Medical	Office	Terminology	 3	 0	 3
OST	 125	 Advanced	Medical	Terminology	 3	 0	 3





Required Certificate Courses  Lec  Lab  Cr
ARV		 227		 Website	Design	I		 3		 0		 3
CPT		 170		 Microcomputer	Applications**		 3		 0		 3
IST		 281		 Presentation	Graphics		 3		 0		 3
OST		 163		 Information	Processing		 3		 0		 3
OST		 261		 Office	Spreadsheet	Application		 3		 0		 3
OST		 263		 Office	Database	Applications*		 3		 0		 3
OST		 265		 Office	Desktop	Publishing		 3		 0		 3
	 	 	 	 Credits	21
* CPT 172 Microcomputer Database can be substituted for OST 263.






Required Certificate Courses  Lec  Lab  Cr
OST		 106		 Keyboarding	Lab		 1		 0		 1
OST		 110		 Document	Formatting		 3		 0		 3
OST		 254		 Office	Procedures	 3		 0		 3
OST		 163		 Information	Processing		 3		 0		 3
OST		 180		 Customer	Service		 3		 0		 3
OST		 210		 Document	Production		 3		 0		 3
OST		 234		 Administrative	Office	Communications		 3		 0		 3
OST		 265		 Office	Desktop	Publishing		 3		 0		 3













































ADMISSION POLICIES AND PROCEDURES
I. GENERAL COLLEGE ADMISSION REQUIREMENTS See	page	15.



























III. FOR APPLICANTS WHO MEET THE ADMISSION CRITERIA, ACCEPTANCE DECISIONS ARE 



































































































Required Certificate Courses  Lec  Lab  Cr
AHS		 102		 Medical	Terminology		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
Select one of the following:
BIO		 112		 Basic	Anatomy	&	Physiology		 4		 0		 4
BIO		 210		 Anatomy	&	Physiology	I		 2.5	 3		 4
Select one of the following:
CPT		 101		 Introduction	to	Computers		 3		 0		 3
CPT		 170		 Microcomputer	Applications		 3		 0		 3























Required Certificate Courses  Lec  Lab  Cr
BIO		 112		 Basic	Anatomy	&	Physiology		 4		 0		 4
BIO		 238		 Anatomy	for	Massage	Therapy		 2		 3		 3
PTH		 120		 Introduction	to	Massage		 3		 3		 4
PTH		 121		 Principles	of	Massage	I		 3		 3		 4
PTH		 122		 Principles	of	Massage	II		 3		 3		 4
PTH		 123		 Massage	Clinical	I		 1		 6		 3
PTH		 124		 Massage	Business	Application		 3		 0		 3
PTH		 126		 Pathology	for	Massage	Therapy		 1.5		 1.5		 2
PTH		 128		 Clinical	Application	of	Massage		 2		 6		 4
	 	 	 	 Credits	31
SAMPLE CURRICULUM – Massage Therapy
First Year - Fall Semester  Lec  Lab  Cr
BIO		 112		 Basic	Anatomy	&	Physiology		 4		 0		 4
PTH		 120		 Introduction	to	Massage		 3		 3		 4
PTH		 121		 Principles	of	Massage	I		 3		 3		 4
	 	 	 	 Credits	12
First Year - Spring Semester Lec  Lab  Cr
BIO		 238		 Anatomy	for	Massage	Therapy		 2		 3		 3
PTH		 122		 Principles	of	Massage	II		 3		 3		 4
PTH		 123		 Massage	Clinical	I		 1		 6		 3
PTH		 126		 Pathology	for	Massage	Therapy		 1.5		 1.5		 2
	 	 	 	 Credits	12
First Year - Summer Semester  Lec  Lab  Cr
PTH		 124		 Massage	Business	App.		 3		 0		 3
PTH		 128		 Clinical	App.	of	Massage		 2		 6		 4




ASSOCIATE DEGREE NURSING (ADN) OPTION
Degree: Associate	in	Health	Sciences
Major: Nursing	(ADN)
Credit Hours Required for Graduation: 68
Program Description: The	Associate	Degree	Nursing	(ADN)	program	prepares	students	for	eligibility	for	licensure	to	work	as	
Registered	Nurses.
Required Major Courses  Lec  Lab  Cr
NUR		 105		 Pharmacology	for	Nurses		 .5		 1.5		 1
NUR		 134		 Beginning	Nursing	Skills		 3		 6		 5
NUR		 135		 Foundations	of	Nursing	Practice		 2.5		 4.5		 4
NUR		 155		 Contemporary	Nursing	Practice	I		 4		 6		 6
NUR		 158		 Health	Promotion	for	Families	I		 3		 3		 4
NUR		 214		 Mental	Health	Nursing		 2		 6		 4
	 	 	 	 Credits	24
Required Related Courses  Lec  Lab  Cr
BIO		 210		 Anatomy	and	Physiology	I		 2.5		 3		 4
BIO		 211		 Anatomy	and	Physiology	II		 2.5		 3		 4
BIO		 225		 Microbiology		 2.5		 3		 4
ENG		 102		 English	Composition	II		 3		 0		 3
NUR		 255		 Contemporary	Nursing	Practice	II		 3.5		 4.5		 5
NUR		 275		 Contemporary	Nursing	Practice	III		 2.5		10.5		 6
NUR		 274		 Issues	in	Nursing	Practice		 2.5		 1.5		 3
	 	 	 	 Credits	29
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
MAT		 120		 Probability	and	Statistics		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
PSY		 203		 Human	Growth	&	Development		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	15
SAMPLE CURRICULUM - Nursing (ADN) Option – Fall Entry
First Year - Fall Semester  Lec  Lab  Cr
BIO		 210		 Anatomy	and	Physiology	I		 2.5		 3		 4
NUR		 134		 Beginning	Nursing	Skills*		 3		 6		 5
NUR		 135		 Foundations	of	Nursing	Practice**		 2.5		 4.5		 4
NUR		 105	 Pharmacology	for	Nurses		 .5		 1.5		 1
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	17
* Fall I
** Fall II
First Year - Spring Semester  Lec Lab  Cr
BIO		 211		 Anatomy	&	Physiology	II		 2.5		 3		 4
NUR		 155		 Contemporary	Nursing	Practice	I		 4		 6		 6
NUR		 158		 Health	Promotion	for	Families	I		 3		 3		 4
PSY		 203		 Human	Growth	&	Development		 3		 0		 3
	 	 	 	 Credits	17
First Year - Summer Semester  Lec  Lab  Cr
BIO		 225		 Microbiology		 2.5		 3		 4
ENG		 101		 English	Composition	I		 3		 0		 3
	 	 	 	 Credits	 7
Second Year - Fall Semester  Lec  Lab  Cr
MAT		 120		 Probability	and	Statistics		 3	 	0		 3
NUR		 255		 Contemporary	Nursing	Practice	II		 3.5		 4.5	 5
NUR		 214		 Mental	Health	Nursing		 2	 6		 4
	 	 	 	 Credits	12
Second Year - Spring Semester  Lec  Lab  Cr
ENG		 102		 English	Composition	II		 3	 0		 3
NUR		 274		 Issues	in	Nursing	Practice		 2.5		 1.5		 3
NUR		 275		 Contemp.	Nursing	Practice	III		 2.5		10.5		 6
***		 ***		 Humanities	Elective		 3		 0	 3














SAMPLE CURRICULUM - Nursing (ADN) Option – Spring Entry
First Year – Spring Semester  Lec  Lab  Cr
BIO		 210		 Anatomy	&	Physiology	I		 2.5		 3		 4
NUR		 134		 Beginning	Nursing	Skills*		 3		 6		 5
NUR		 135		 Foundations	for	Nursing	Practice	**		2.5		 4.5		 4
NUR		 105		 Pharmacology	for	Nurses**		 .5		 1.5		 1
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	17
* Spring I
** Spring II
First Year – Summer Semester  Lec  Lab  Cr
BIO		 211		 Anatomy	&	Physiology	II		 2.5		 3		 4
ENG		 101		 English	Composition	I		 3		 0		 3
	 	 	 	 Credits	 7
First Year – Fall Semester 	 Lec  Lab  Cr
BIO		 225		 Microbiology		 2.5		 3		 4
PSY		 203		 Human	Growth	&	Development	 3		 0		 3
NUR		 155		 Contemp.	Nursing	Practice	I		 3		 6		 6
NUR		 158		 Health	Promotion	for	Families	I		 3		 3		 4
	 	 	 	 Credits	17
Second Year – Spring Semester  Lec  Lab  Cr
MAT		 120	 Probability	&	Statistics		 3		 0		 3
NUR		 214		 Mental	Health	Nursing		 2		 6		 4
NUR		 255		 Contemp.	Nursing	Practice	II		 3.5		 4.5		 5
	 	 	 	 Credits	12
Second Year – Fall Semester  Lec  Lab  Cr
ENG		 102		 English	Composition	II		 3		 0		 3
NUR		 274		 Issues	in	Nursing	Practice		 2.5		 1.5		 3
NUR		 275		 Contemp.	Nursing	Practice	III		 2.5		10.5		 6
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	15
PRACTICAL NURSING PROGRAM (PN) OPTION
Diploma: Health	Sciences
Major: Practical	Nursing	(PN)
Credit Hours Required for Graduation: 42
Program Description: The	Practical	Nursing	(PN)	diploma	program	prepares	students	for	eligibility	for	licensure	to	work	as	
Licensed	Practical	Nurses.
Required Major Courses  Lec  Lab  Cr
NUR		 105		 Pharmacology	for	Nurses		 .5		 1.5		 1
NUR		 134		 Beginning	Nursing	Skills		 3		 6		 5
NUR		 135		 Foundations	of	Nursing	Practice		 2.5		 4.5		 4
NUR		 155		 Contemporary	Nursing	Practice	I		 4		 6		 6
NUR		 158		 Health	Promotion	for	Families	I		 3		 3		 4
NUR		 166		 Issues	in	Practical	Nursing		 1		 0		 1
	 	 	 	 Credits	21
Required Related Courses  Lec  Lab  Cr
BIO		 210		 Anatomy	&	Physiology	I		 2.5		 3		 4
BIO		 211		 Anatomy	&	Physiology	II		 2.5		 3		 4
NUR		 167		 Organizational	Strategies	for	the	PN		 1.5		 7.5		 4
	 	 	 	 Credits	12
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
PSY		 203		 Human	Growth	&	Development		 3		 0		 3
	 	 	 	 Credits	 9
Health Sciences Division
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SAMPLE CURRICULUM - Practical Nursing (PN) Option
First Year - First Semester Lec  Lab  Cr
NUR		 105		 Pharmacology	for	Nurses		 .5		 1.5		 1
NUR		 134		 Beginning	Nursing	Skills*		 3		 6		 5
NUR		 135		 Found	of	Nursing	Practice**		 2.5		 4.5		 4
PSY		 201		 General	Psychology		 3		 0		 3
BIO		 210		 Anatomy	&	Physiology	I		 2.5		 3		 4
	 	 	 	 Credits	17
* Fall I
** Fall II
First Year - Second Semester  Lec  Lab  Cr
NUR		 155		 Cont.	Nursing	Practice	I		 4		 6		 6
NUR		 158		 Health	Promo	for	Families	I		 3		 3		 4
PSY		 203		 Human	Growth	&	Development	 3		 0		 3
BIO		 211		 Anatomy	&	Physiology	II		 2.5		 3		 4
	 	 	 	 Credits	17
First Year - Summer Semester  Lec  Lab  Cr
NUR		 166		 Issues	in	Practical	Nursing		 1		 0		 1
NUR		 167		 Organizat’l	Strategies	for	the	PN		 1.5		 7.5		 4
ENG		 101		 English	Composition	I		 3		 0		 3
	 	 	 	 Credits	 8








Second Year - First Semester  Lec  Lab  Cr
MAT		 120		 Probability	&	Statistics		 3		 0		 3
NUR		 255		 Contemp.	Nursing	Practice	II*		 3.5		 4.5		 5
NUR		 214		 Mental	Health	Nursing		 2		 6		 4
	 	 	 	 Credits	12
* Experiential credit will be given to the LPN upon successful completion of NUR 255 Contemporary Nursing Practice 
II & NUR 201, Transition Nursing (successful completion is a grade of “C” or better) and meeting other criteria for 



















Degree:  Associate in Health Sciences
Major:  Physical Therapy Assistant





Required Major Courses  Lec  Lab  Cr
PTH	 101	 Physical	Therapy	
	 	 Professional	Preparation	 2	 0	 2
PTH	 202	 Physical	Therapy	Modalities	 3	 3	 4
PTH	 205	 Physical	Therapy	
	 	 Functional	Anatomy	 3	 3	 4
PTH	 221	 Pathology	I	 2	 0	 2
PTH	 235	 Interpersonal	Dynamics	 2	 0	 2
PTH	 240	 Therapeutic	Exercise/Application	 3	 6	 5
PTH	 252	 Clinical	Practice	 0	 6	 2
PTH	 222	 Pathology	II	 2	 0	 2
PTH	 242	 Orthopedic	Management	 3	 3	 4
PTH	 244	 Rehabilitation	 3	 3	 4
PTH	 245	 Pediatric	Physical	Therapy	 2	 0	 2
PTH	 253	 Clinical	Practice	II	 0	 9	 3
PTH	 230	 Clinical	Electrotherapy	 2	 3	 3
PTH	 266	 Physical	Therapy	Practicum	I	 0	 18	 6
PTH	 275	 Advanced	Professional	Preparation	 1	 0	 1
	 	 	 	 Credits	46
Required Related Courses
BIO	 210	 Anatomy	and	Physiology	I	 2.5	 3	 4
BIO	 211	 Anatomy	and	Physiology		 2.5	 3	 4
	 	 	 	 Credits	 8		
General Education Requirements  Lec  Lab  Cr
ENG	 101	 English	Composition	I	 3	 0	 3
ENG		 102	 English	Composition	II	 3	 0	 3
PSY	 201	 General	Psychology	 3	 0	 3
MAT	 120	 Probability	and	Statistics	 3	 0	 3
***		 ***	 Humanities	Elective		 3	 0	 3
	 	 	 	 Credits	15
Sample Curriculum – Physical Therapist Assistant
First Year – Fall Semester  Lec  Lab  Cr
BIO	 210	 Anatomy	and	Physiology	I	 2.5	 3	 4
ENG	 101	 English	Composition	I	 3	 0	 3
PSY	 201	 General	Psychology	 3	 0	 3
MAT	 120	 Probability	and	Statistics	 3	 0	 3
PTH	 101	 Physical	Therapy	Professional	Prep	 2	 0	 2
	 	 	 	 Credits	15
First Year – Spring Semester  Lec  Lab  Cr
BIO	 211	 Anatomy	and	Physiology	 2.5	 3	 4
ENG	 102	 English	Composition	II	 3	 0	 3
PTH	 202	 Physical	Therapy	Modalities	 3	 3	 4
PTH	 205	 Physical	Therapy	
	 	 Functional	Anatomy	 3	 3	 4
	 	 	 	 Credits	15
First Year – Summer Semester  Lec  Lab  Cr
PTH	 240	 Therapeutic	Exercises/Application	 3	 6	 5
PTH	 221	 Pathology	I	 2	 0	 2
PTH	 235	 Interpersonal	Dynamics	 2	 0	 2
PTH	 252	 Clinical	Practice	 0	 6	 2
	 	 	 		 Credits	11
Second Year – Fall Semester  Lec  Lab  Cr
PTH	 222	 Pathology	II	 2	 0	 2
PTH	 242	 Orthopedic	Management	 3	 3	 4
PTH	 244	 Rehabilitation	 3	 3	 4
PTH	 245	 Pediatric	Physical	Therapy	 2	 0	 2
PTH	 253	 Clinical	Practice	II	 0	 9	 3
	 	 	 	 Credits	15
Second Year – Spring Semester  Lec  Lab  Cr
PTH	 230	 Clinical	Electrotherapy	 2	 3	 3
PTH	 266	 Physical	Therapy	Practicum	I	 0	 18	 6
PTH	 275	 Advanced	Professional	Preparation	 1	 0	 1
***	 ***	 Humanities	Elective	 3	 0	 3














Required Major Courses  Lec  Lab  Cr
RAD		 110		 Radiographic	Imaging	I		 3		 0		 3
RAD		 115		 Radiographic	Imaging	II		 2		 3		 3
RAD		 130		 Radiographic	Procedures	I		 2		 3		 3
RAD		 136		 Radiographic	Procedures	II		 2		 3		 3
RAD		 150		 Clinical	Applications	I		 0		 12		 4
RAD		 201		 Radiation	Biology		 2		 0		 2
RAD		 210		 Radiographic	Imaging	III		 3		 0		 3
	 	 	 	 	Credits	21
Required Related Courses  Lec  Lab  Cr
BIO		 211	 Anatomy	&	Physiology	II		 2.5		 3		 4
RAD		 101		 Introduction	to	Radiography		 2		 0		 2
RAD		 155		 Applied	Radiography	I		 0		 15		 5
RAD		 165		 Applied	Radiography	II		 0		 15		 5
RAD		 176		 Applied	Radiography	III		 0		 18		 6
RAD		 205		 Radiographic	Pathology		 2		 0		 2
RAD		 230		 Radiographic	Procedures	III		 2		 3		 3
RAD	 236	 Radiography	Seminar	II	 1	 3	 2
RAD		 268		 Advanced	Radiography	II		 0		 24		 8
RAD		 276		 Advanced	Radiography	III		 0		 18		 6
	 	 	 	 Credits	43
General Education Requirements  Lec  Lab  Cr
BIO		 210		 Anatomy	&	Physiology	I		 2.5		 3		 4
ENG		 101		 English	Composition	I		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
***		 ***		 Approved	Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	16
SAMPLE CURRICULUM - Radiologic Technology
First Year – Fall Semester  Lec  Lab  Cr
BIO		 210		 Anatomy	&	Physiology	I		 2.5		 3		 4
MAT		 110		 College	Algebra		 3		 0		 3
RAD		 101		 Introduction	to	Radiography		 1		 3		 2
RAD		 130		 Radiographic	Procedures	I		 2		 3		 3
RAD		 150		 Clinical	Applications		 0		 12		 4
	 	 	 	 Credits	16
First Year – Spring Semester  Lec  Lab  Cr
BIO		 211		 Anatomy	&	Physiology	II		 2.5		 3		 4
ENG		 101		 English	Composition	I		 3		 0		 3
RAD		 110		 Radiographic	Imaging	I		 3		 0		 3
RAD		 136		 Radiographic	Procedures	II	 2		 3		 3
RAD		 155		 Applied	Radiography	I	 0		 15		 5
	 	 	 	 Credits	18	
First Year – Summer Semester Lec  Lab  Cr
RAD	 165		 Applied	Radiography	II		 0		 15		 5
RAD		 201		 Radiation	Biology		 2		 0		 2
	 	 	 	 Credits	 7
Second Year – Fall Semester  Lec  Lab  Cr
RAD		 115		 Radiographic	Imaging	II		 2		 3		 3
RAD		 176		 Applied	Radiography	III		 0		 18		 6
RAD		 230		 Radiographic	Procedures	III		 2		 3		 3
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	15
Second Year – Spring Semester  Lec  Lab  Cr
RAD		 205		 Radiography	Pathology		 2		 0		 2
RAD		 210		 Radiographic	Imaging	III		 3		 0		 3
RAD		 268		 Advanced	Radiography	II		 0		 24		 8
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	16
Second Year – Summer Semester  Lec  Lab  Cr
RAD		 236		 Radiography	Seminar	II		 1		 3		 2
RAD		 276		 Advanced	Radiography	III	 0		 18		 6

















Minimum Credits for Graduation: 50
Program Description: The	Surgical	Technology	(SUR)	diploma	program	prepares	graduates	to	take	the	national	certification	
examination	to	practice	as	a	Certified	Surgical	Technologist	(CST).
Required Major Courses  Lec  Lab  Cr
SUR		 101		 Introduction	to	Surgical	Technology		3		 6		 5
SUR		 103		 Surgical	Procedures	I*		 2		 6		 4
SUR		 104		 Surgical	Procedures	II*		 2		 6		 4
SUR		 106		 Advanced	Surgical	Procedures		 1		 3		 2
SUR		 110		 Introduction	to	Surgical	Practicum		 1		 12		 5
SUR		 112		 Surgical	Practicum	I	 	0		 12		 4
SUR		 113		 Advanced	Surgical	Practicum		 0		 18		 6
	 	 	 	 Credits	30
Required Related Courses  Lec  Lab  Cr
AHS	 103	 Biomedical	Terminology	 2	 0	 2
AHS		 121		 Basic	Pharmacology		 2	 0		 2
AHS	 130	 Procedures/Practices	in	OR	 3	 0	 3
BIO	 112	 Basic	Anatomy/Physiology	 4	 0	 4
	 	 	 	 Credits	11
General Education Requirements Lec  Lab  Cr
ENG		 101	 English	Composition		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
Select one of the following:
CPT		 101	 Introduction	to	Computers	 3	 0	 3
CPT	 170	 Microcomputer	Applications	 3	 0	 3
	 	 	 	 Credits	 9
SAMPLE CURRICULUM - Surgical Technology
First Year – Fall Semester  Lec  Lab  Cr
AHS	 103	 Biomedical	Terminology	 2	 0	 2
AHS	 121	 Basic	Pharmacology	 2	 0	 2
AHS	 130	 Procedures	and	Practices	in	the	OR	 3	 0	 3
BIO	 112	 Basic	Anatomy	and	Physiology	 4	 0	 4
SUR	 101	 Intro	to	Surgical	Technology	(Fall	I)	 3	 6	 5
SUR	 110	 Intro	to	Surgical	Practicum	(Fall	II)	 1	 12	 5
	 	 	 	 Credits	21
First Year – Spring Semester  Lec  Lab  Cr
CPT	 101	 Introduction	to	Computer	 3	 0	 3
OR
CPT	 170	 Microcomputer	Applications	 3	 0	 3	
ENG	 101	 English	Composition	I	 3	 0	 3
PSY	 201	 General	Psychology	 3	 0	 3
SUR	 103	 Surgical	Procedures	I	(Spring	I)	 2	 6	 4
SUR	 104	 Surgical	Procedures	II	(Spring	II)	 2	 6	 4
SUR	 106	 Advan	Surgical	Procedures	(Spring)	 1	 3	 2
	 	 	 	 Credits	19
First Year – Fall Semester  Lec  Lab  Cr
SUR	 112	 Surgical	Practicum	I	(Summer)	 0	 12	 4
SUR	 113	 Advan	Surgical	Practicum	(Summer)	0	 18	 6






























































Required Certificate Courses  Lec  Lab  Cr
AUT		 101		 Engine	Fundamentals	(Engine	Repair)		 3		 0		 3
AUT		 112		 Braking	Systems		 4		 0		 4
AUT		 122		 Suspension	&	Alignment		 3		 0		 3
AUT		 131		 Electrical	(Electronic)	Systems		 4		 0		 4
AUT		 145		 Engine	Performance		 3		 0		 3
AUT		 152		 Automatic	Transmission		 4		 0		 4
AUT		 232		 Automotive	Accessories		 2		 0		 2







BUILDING CONSTRUCTION TECHNOLOGY CERTIFICATES 
Certificates: Basic	Residential	Carpentry,	Light	Construction	Management,	Residential	Apprentice	Electrician,	Residential	
Foundations,	Residential	Plumbing





Required Certificate Courses  Lec  Lab  Cr
BCT		 101	 Introduction	to	Building	Construction		 5	 0		 5
BCT		 102		 Fundamentals	of	Building	Construction		 4		 0		 4
BCT		 112		 Construction	Print	Reading		 2		 0		 2
BCT		 131		 Estimating/Quantity	Take	Off		 2		 0		 2
BCT		 201		 Principles	of	Roof	Construction		 4		 0		 4
BCT		 203		 Exterior	and	Interior	Finishing		 5		 0		 5
BCT		 209		 Construction	Project	Management		 3		 0		 3
BCT		 221		 Residential	Building	Codes		 3		 0		 3
EGT		 109		 Intro	to	Engineering/Design	Graphics		 3		 0		 3
	 	 	 	 Credits	31




Required Certificate Courses  Lec  Lab  Cr
ACC		 101		 Accounting	Principles	I		 3	 0		 3
BCT		 112		 Construction	Print	Reading		 3		 0		 2
BCT		 131		 Estimating/Quantity	Take	Off		 2		 0		 2
BCT		 209		 Project	Management		 3		 0		 3
BCT		 221		 Construction	Codes		 3		 0		 3
BCT		 222		 License	Preparation		 3		 0		 3
MAT		 160		 Math	for	Business	and	Finance		 3		 0		 3
MGT		 120		 Small	Business	Management		 3		 0		 3
	 	 	 	 Credits	22







Required Certificate Courses  Lec  Lab  Cr
BCT		 112		 Construction	Print	Reading		 2		 0		 2
BCT		 131		 Estimating/Quantity	Take	Off		 2		 0		 2
BCT		 138	 Residential	Wiring		 5		 0		 5
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4
EEM		 140		 National	Electrical	Code		 3		 0		 3






















Required Certificate Courses  Lec  Lab  Cr
BCT		 101		 Introduction	to	Building	Construction		 5		 0		 5
BCT		 102		 Fundamentals	of	Building	Construction		 4		 0		 4
BCT		 103		 Construction	Site	Layout		 4		 0		 4
BCT		 104		 Site	Layout	and	Preparation		 2		 0		 2
BCT		 112	 Construction	Print	Reading		 2		 0		 2
BCT		 131		 Estimating/Quantity	Take	Off		 2		 0		 2
BCT		 221		 Residential	Building	Codes		 3		 0		 3
EGT		 109		 Intro	to	Engineering/Design	Graphics		 3		 0		 3






Required Certificate Courses  Lec  Lab  Cr
BCT		 101		 Introduction	to	Building	Construction		 5		 0		 5
BCT		 102		 Fundamentals	of	Building	Construction		 4		 0		 4
BCT		 112		 Construction	Print	Reading		 2		 0		 2
BCT		 131		 Estimating/Quantity	Take	Off		 2		 0		 2
BCT		 151		 Introduction	to	Residential	Plumbing		 3		 0		 3
BCT		 152		 Residential	Plumbing		 5		 0		 5
BCT		 153		 Plumbing	Repairs		 3		 0		 3
BCT		 154		 Plumbing	Test	and	Connections		 3		 0		 3
EGT		 109		 Intro	to	Engineering/Design	Graphics		 3		 0		 3
	 	 	 	 Credits	30
Industrial Technologies Division
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COMPUTER AIDED DESIGN CERTIFICATES
Certificates:	Architectural	Design	Technician	I,	Architectural	Design	Technician	II,	Basic	Design	Technician,	Civil	Design	Technician,	
and	Mechanical	Design	Technician.





Required Certificate Courses Lec  Lab  Cr
AET	 101	 Building	Systems	I	 3	 0	 3	
AET		 202	 History	of	Architecture	 3	 0	 3
BCT	 112	 Construction	Print	Reading	 2	 0	 2
BCT		 131	 Estimating/Quantity	Take	Off	 2	 0	 2
BCT		 221	 Construction	Building	Codes	 3	 0	 3
	 	 	 	 Credits	13






Required Certificate Courses Lec  Lab  Cr
AET		 124	 Residential	Design	I	 3	 0	 3	
EGT	 225	 Architectural	Drawing	Applications	 4	 0	 4
EGT	 258	 Applications	of	CAD	 3	 0	 3
EGT	 259	 Advanced	Architectural	CAD	 3	 0	 3
	 	 	 	 Credits	13





Required Certificate Courses Lec  Lab  Cr
EGT	 109	 Intro	to	Engineering	Graphics	 3	 0	 3	
EGT	 151	 Intro	to	CAD	 3	 0	 3
EGT	 152	 Fundamentals	of	CAD	 3	 0	 3
EGT	 252	 Advanced	CAD	 3	 0	 3






















Required Certificate Courses Lec  Lab  Cr
EGT	 105	 Basic	Civil	Drafting	 2	 0	 2
EGR	 285	 Engineering	Surveying	I	 3	 0	 3
EGR	 295	 Engineering	Surveying	Lab	I	 0	 1	 1
EGT	 257	 Advanced	Civil	CAD	 3	 0	 3
EGT	 258	 Applications	of	CAD	 3	 0	 3
	 	 	 	 Credits	12






Required Certificate Courses Lec  Lab  Cr
EGT	 110	 Engineering	Graphics	I	 4	 0	 4	
EGT	 210	 Engineering	Graphics	III	 4	 0	 4
EGT	 245	 Principles	of	Parametric	CAD	 3	 0	 3
EGT	 282	 Rapid	Prototyping	I	 4	 0	 4
EGT	 258	 Applications	of	CAD	 3	 0	 3














Students applying to the Civil Engineering Technology associate degree program must supply the following 










Required Major Courses Lec  Lab  Cr
CET		 120		 Construction	Materials		 3		 0		 3
EGR		 110		 Intro	to	Computer	Environment		 3		 0		 3
EGR		 194		 Statics	&	Strength	of	Materials		 4		 0		 4
EGR		 285		 Engineering	Survey	I		 3		 0		 3
EGT		 109		 Intro	to	Engineering/Design	Graphics		 3		 0		 3
	 	 	 	 Credits	16
Required Related Courses Lec  Lab  Cr
CET		 205		 Surveying	II		 4		 0		 4
CET		 215		 Soil	Mechanics	Fundamentals		 2		 0		 2
CET		 218		 Hydraulics		 3		 0		 3
CET		 242		 Concrete	Design		 3		 0		 3
CET		 244		 Structured	Steel	Design		 3		 0		 3
CET		 246		 Environmental	Systems	Technology		3		 0		 3
CET		 251		 Highway	Design		 3		 0		 3
EGR		 286		 Engineering	Surveying	II		 3		 0		 3
EGR		 295		 Engineering	Surveying	Lab	I		 0		 3		 1
EGR		 296		 Engineering	Surveying	Lab	II		 0		 3		 1
EGT		 251		 Introduction	to	CAD		 3		 0		 3
ENG		 260		 Advanced	Technical	Communications		3		 0		 3
MAT		 111		 College	Trigonometry		 3		 0		 3
MAT		 130		 Elementary	Calculus		 3		 0		 3
PHY		 201		 Physics	I		 4		 0		 4
PHY		 202		 Physics	II		 4		 0		 4
	 	 	 	 Credits	46
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3

















SAMPLE CURRICULUM - Civil Engineering Technology
First Year - Fall Semester  Lec  Lab  Cr
CET		 120		 Construction	Materials		 3		 0		 3
EGR		 285		 Engineering	Survey	I		 3		 0		 3
EGR		 295		 Engineering	Survey	Lab	I		 0		 3		 1
EGT		 109		 Intro	to	Engineering/Design	Graphics		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
MAT		 110		 College	Algebra		 3		 0		 3
	 	 	 	 Credits	16
First Year - Spring Semester  Lec  Lab  Cr
EGR		 110		 Intro	to	Computer	Enviro.		 3		 0		 3
EGR		 286		 Engineering	Survey	II		 3		 0		 3
EGR		 296		 Engineering	Survey	Lab	II		 0		 3		 1
EGT		 151		 Introduction	to	CAD		 3		 0		 3
MAT		 111		 College	Trigonometry		 3		 0		 3
	 	 	 	 Credits	13
Second Year - Fall Semester Lec  Lab  Cr
EGR		 194		 Stats	&	Strength	of	Materials		 4		 0		 4
ENG		 260		 Advanced	Tech	Comms		 3		 0		 3
PHY		 201		 Physics		 3		 3		 4
PSY		 201		 General	Psychology		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
	 	 	 	 Credits	17
Second Year - Spring Semester  Lec Lab  Cr
CET		 205		 Surveying	II		 4		 0		 4
CET		 218		 Hydraulics		 3		 0		 3
CET		 244		 Structured	Steel	Design		 3		 0		 3
MAT		 130		 Elementary	Calculus		 3		 0		 3
PHY		 202	 Physics	II		 3		 3		 4
	 	 	 	 Credits	17
Second Year - Summer Semester  Lec  Lab  Cr
CET		 215		 Soil	Mechanics	Fundamentals		 2		 0		 2
CET		 242		 Concrete	Design		 3		 0		 3
CET		 246		 Environmental	Systems	Tech.		 3		 0		 3
CET		 251		 Highway	Design		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	14





Required Certificate Courses Lec Lab Cr
EGR	 103	 Prep	for	Engineering	Technology	 2	 0	 2
CET		 120	 Construction	Materials	 3	 0	 3
EGR		 285	 Engineering	Surveying	I	 3	 0	 3
EGR	 295	 Engineering	Surveying	Lab	I	 0	 3	 1
EGR	 110	 Introduction	to	Computer	Environment	 3	 0	 3
EGT	 151	 Introduction	to	CAD	 3	 0	 3
MAT	 110	 College	Algebra	 3	 0	 3















Required Major Courses Lec  Lab  Cr
COS		 106		 Facials	&	Makeup		 2		 3		 3
COS		 108		 Nail	Care		 2		 3		 3
COS		 112		 Shampoo	&	Rinses		 3		 3		 4
COS		 116		 Hair	Styling	I		 1		 9		 4
COS		 206		 Chemical	Hair	Waving		 1		 6		 3
COS		 210		 Hair	Coloring		 1		 6		 3
	 	 	 	 Credits	20
Required Related Courses  Lec  Lab  Cr
COS		 101		 Fundamentals	of	Cosmetology		 0.5		 7.5		 3
COS		 102		 Sanitation	Procedures		 2		 3		 3
COS		 110		 Scalp	&	Hair	Care		 1.5		 4.5		 3
COS		 114		 Hair	Shaping		 2		 6		 4
COS		 120		 Mannequin	Practice		 2		 3		 3
COS		 201		 Salon	Management		 0.5		 7.5		 3
COS		 208		 Chemical	Hair	Relaxing		 0.5		 7.5		 3
COS		 212		 Hair	Lightening		 1		 6		 3
	 	 	 	 Credits	25
General Education Requirements  Lec  Lab  Cr
BUS		 140		 Business	Mathematics		 3		 0		 3	
ENG		 101		 English	Composition	I		 3		 0		 3
Select one of the following:
PSY		 103		 Human	Relations		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	 9
SAMPLE CURRICULUM - Cosmetology
First Year - Fall Semester  Lec  Lab  Cr
COS		 101		 Fundamentals	of	Cosmetology	 0.5		 7.5		 3
COS		 106		 Facials	&	Makeup		 2		 3		 3
COS		 114		 Hair	Shaping		 2		 6		 4
COS		 210		 Hair	Coloring		 1		 6		 3
COS		 116	 Hair	Styling	I		 1		 9		 4
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	20
First Year - Spring Semester  Lec  Lab  Cr
COS		 201		 Salon	Management		 0.5	 7.5		 3
COS		 206		 Chemical	Hair	Waving		 1		 6		 3
COS		 208		 Chemical	Hair	Relaxing		 0.5		 7.5		 3
COS		 210		 Hair	Coloring		 1		 6		 3
COS		 212	 Hair	Lightening		 1		 6		 3
ENG		 101		 English	Composition	I		 3		 0		 3
	 	 	 	 Credits	18
First Year - Summer Semester  Lec  Lab  Cr
BUS		 140		 Business	Mathematics		 3		 0		 3
COS		 102		 Sanitation	Procedures		 2		 3		 3
COS		 108		 Nail	Care		 2		 3		 3
COS		 112		 Shampoo	&	Rinses		 3		 3		 4
COS		 120		 Mannequin	Practice		 2		 3		 3









































General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***	 Humanities	Elective		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT	 160		 Math	for	Business	and	Finance		 3		 0		 3
Select one of the following:
PSY		 103		 Human	Relations		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3	
	 	 	 	 Credits	15
Electives    Credits	 6
SAMPLE CURRICULUM - HVAC Technology with Cross Training in Computer Assisted Design (CAD)
First Year - Fall Semester  Lec  Lab  Cr
ACR		 102		 Tools	&	Service	Techniques		 3		 0		 3
ACR		 240		 Advanced	Automatic	Controls		 3		 0		 3
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4
EGT		 151		 Introduction	to	CAD		 3		 0		 3
Select one course from the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 160		 Math	for	Business	&	Finance		 3		 0		 3
	 	 	 	 Credits	16	
First Year - Spring Semester  Lec  Lab  Cr
ACR		 108		 Refrigeration	Fundamentals		 3		 0		 3
ACR		 131		 Commercial	Refrigeration		 3		 0		 3
ACR		 250		 Duct	Fabrication		 3		 0		 3
EGT		 152		 Fundamentals	of	CAD		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
	 	 	 	 Credits	15
Second Year - Fall Semester  Lec  Lab  Cr
ACR		 118		 Air	Conditioning	Fundamentals		 3		 0		 3
ACR		 160		 Service	Customer	Relations		 3		 0	 	3
ACR		 210		 Heat	Pumps		 4		 0		 4
EGT		 251		 Principles	of	CAD		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	19
Second Year - Spring Semester Lec  Lab  Cr
ACR		 110		 Heating	Fundamentals		 4		 0		 4
ACR		 140		 Automatic	Controls		 3		 0		 3
EGT		 252		 Advanced	CAD		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	16
Industrial Technologies Division
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Required Certificate Courses  Lec  Lab  Cr
ACR		 102		 Tools	&	Service	Techniques		 3		 0		 3
ACR		 107		 Wiring	Diagrams		 2		 0		 2
ACR		 108		 Refrigeration	Fundamentals		 3		 0		 3
ACR		 131		 Commercial	Refrigeration		 4		 0		 4
ACR		 140		 Automatic	Controls		 3		 0		 3
ACR		 160		 Service	Customer	Relations		 3		 0		 3
ACR		 206		 Advanced	Electricity	for	HVAC/R		 2		 0		 2
ACR		 231		 Advanced	Refrigeration		 4		 0		 4
ACR		 240		 Advanced	Automatic	Controls		 3		 0		 3
Select one course from the following:
ACR	 251		 Supervised	Coop	Work	Exp.	in	HVAC		 0		 16		 4
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4
	 	 	 	 Credits	31
DESIGNING HVAC SYSTEMS CERTIFICATE
Program Description:	The	Designing	HVAC	Systems	certificate	program	prepares	students	to	design	air	conditioning	systems.	This	
includes	equipment	selection	and	duct	design.
Required Certificate Courses  Lec  Lab  Cr
ACR		 108		 Refrigeration	Fundamentals		 3			 0	 3
ACR		 110		 Heating	Fundamentals		 4		 0		 4
ACR		 118		 Air	Conditioning	Fundamentals		 3		 0		 3
ACR		 160		 Service	Customer	Relations		 3		 0		 3
ACR		 221		 Residential	Load	Calculations		 2		 0		 2
ACR		 224		 Codes	&	Ordinances		 2		 0		 2
ACR		 250		 Duct	Fabrication		 3		 0		 3
	 	 	 	 Credits	19
HEAT PUMP CERTIFICATE
Program Description:	The	Heat	Pump	certificate	program	prepares	students	to	service,	troubleshoot,	repair,	and	install	electric	heat	pumps.
Required Certificate Courses  Lec  Lab  Cr
ACR		 102		 Tools	&	Service	Techniques		 3	 0		 3
ACR		 107		 Wiring	Diagrams		 2	 0		 2
ACR		 108		 Refrigeration	Fundamentals		 3		 0		 3
ACR		 110		 Heating	Fundamentals		 4		 0		 4
ACR		 118		 Air	Conditioning	Fundamentals		 3		 0		 3
ACR		 140		 Automatic	Controls		 3		 0		 3
ACR		 160		 Service	Customer	Relations		 3		 0		 3
ACR		 206		 Advanced	Electricity	for	HVAC/R		 2		 0		 2
ACR		 210		 Heat	Pumps		 4		 0		 4
ACR		 250		 Duct	Fabrication	 3		 0	 3
Select one course from the following:
ACR		 251		 Supervised	Coop	Work	Exp.	in	HVAC	 0		 16		 4
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4




































Required Major Courses  Lec  Lab  Cr
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4
EEM		 201		 Electronic	Devices	I		 3		 0		 3
EEM		 231		 Digital	Circuits	I		 3		 0		 3
EEM		 241		 Microprocessors		 3		 0		 3
EEM		 243		 Introduction	to	Computer	Servicing		 3		 0		 3
	 	 	 	 Credits	16
Required Related Courses  Lec  Lab  Cr
EEM		 244		 Computer	Servicing	Troubleshooting		 3		 0		 3
EEM		 261		 Electronic	Communications		 3		 0		 3
EEM		 265		 FCC	General	License	Preparations		 3		 0		 3
EEM		 275		 Technical	Troubleshooting		 3		 0		 3
IST		 162		 Intro	to	Workstation
	 	 Networking	Admin.		 3		 0		 3
IST		 163		 Intro	to	Server	Networking
	 	 Config.	Admin.		 3		 0		 3
IST		 164		 Implementing	Network
	 	 Infrastructure	Service		 3		 0		 3
IST		 165		 Design	of	Directory
	 	 Services	Infrastructure		 3		 0		 3
IST		 166		 Network	Fundamentals		 3		 0		 3
Select one of the following:
IST		 201		 Cisco	Internetworking	Concepts		 3		 0		 3
IST		 263		 Designing	Network	Security		 3		 0		 3
	 	 	 	 Credits	30
General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0	 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
Select one of the following:
MAT		 110		 College	Algebra		 3		 0		 3
MAT		 160		 Math	for	Business	&	Finance		 3		 0		 3
Select one of the following:
PSY		 103		 Human	Relations		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3	
	 	 	 	 Credits	15
Elective		 	 	 Credits	 3
Industrial Technologies Division
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SAMPLE CURRICULUM - Electronics Technology
First Year - Fall Semester  Lec  Lab  Cr
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4
EEM		 231		 Digital	Circuits	I		 3		 0		 3
EEM		 241		 Microprocessors		 3	 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	16
First Year - Spring Semester  Lec  Lab  Cr
EEM		 201		 Electronic	Devices	I		 3		 0		 3
EEM		 243		 Intro	to	Computer	Servicing		 3		 0		 3
IST		 162		 Intro	to	Workstation	Ntwrk	Admin		 3	 0		 3
IST		 166		 Network	Fundamentals		 3		 0		 3
MAT		 160		 Math	for	Bus	and	Fin		 3		 0		 3
	 	 	 	 Credits	15
Second Year - Fall Semester  Lec  Lab  Cr
EEM		 244		 Computer	Svcs	Troublesht		 3		 0		 3
EEM		 261		 Electronic	Communications		 3		 0		 3
IST		 163		 Intro	to	Srvr	Ntwrk	Config	Admin		 3		 0		 3
IST		 164		 Implementing	Ntwrk	Infrastr	Svc		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	18
Second Year - Spring Semester Lec  Lab  Cr
IST		 165		 Design	of	Dir	Svcs	Troubleshtg		 3		 0		 3
IST		 263	 Designing	Network	Security		 3		 0		 3
EEM		 265		 FCC	Gen	License	Prep		 3		 0		 3
EEM		 275		 Technical	Troubleshooting		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3




















Required Major Courses  Lec  Lab  Cr
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4
EEM		 201	 Electronic	Devices	I		 3		 0		 3
EEM		 231		 Digital	Circuits	I		 3		 0		 3
EEM		 241		 Microprocessors		 3		 0		 3
EEM		 243	 Introduction	to	Computer	Servicing		 3		 0		 3
	 	 	 	 Credits	16
Required Coursework in Electronics  Lec  Lab Cr
BIO		 112		 Basic	Anatomy	&	Physiology		 4		 0		 4
BMT		 220		 Bio-Instrumentation	I*~	 4		 0		 4
BMT		 230		 Bio-Instrumentation	II~	 4		 0		 4
BMT		 233		 Medical	Equipment	&	Repair~	 3		 0		 3
BMT		 235		 Coop/Internship	in		
	 	 Biomedical	Equipment		 3		 0		 3
EEM		 244		 Computer	Servicing	Troubleshooting		 3		 0		 3
IST		 162		 Intro	to	Workstation	Networking	Admin.		3		 0		 3
IST		 163		 Intro	to	Srvr	Ntwrk	Config	Admin		 3		 0		 3
IST		 166	 Network	Fundamentals		 3		 0		 3

















General Education Requirements  Lec  Lab  Cr
ENG		 101		 English	Composition	I		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
Select one of the following:
MAT		 160		 Math	for	Business	&	Finance		 3		 0		 3
MAT		 110		 College	Algebra	 3		 0		 3
Select one of the following:
PSY		 103		 Human	Relations	 3		 0		 3
PSY		 201		 General	Psychology		 3		 0		 3
	 	 	 	 Credits	15
Elective    Credits	 3
*Pre-Requisites: BMT 220 must have the following pre-requisites completed: EEM 117, EEM 231, EEM 201, EEM 241 and EEM 243 
or permission of instructor.
~Co-Requisites: EEM 244, IST 162, IST 164 and IST 166
SAMPLE CURRICULUM - Electronics Technology – Biomedical Equipment Repair Pathway
First Year - Fall Semester  Lec  Lab  Cr
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4
EEM		 231		 Digital	Circuits	I		 3		 0		 3
EEM		 241		 Microprocessors		 3		 0		 3
ENG		 101		 English	Composition	I		 3		 0		 3
	 	 	 	 Credits	13
First Year – Spring Semester Lec  Lab  Cr
EEM		 201		 Electronic	Devices	I		 3		 0		 3
EEM		 243		 Intro	to	Computer	Servicing		 3		 0		 3
IST		 162		 Intro	to	Wrkstat	Ntwrk	Admin		 3		 0		 3
MAT		 160	 Math	for	Business	&	Finance		 3		 0		 3
	 	 	 	 Credits	12
Second Year - Fall Semester Lec  Lab  Cr
BIO		 112		 Basic	Anatomy	&	Physiology		 4		 0		 4
BMT		 220		 Bio-Instrumentation	I		 4		 0		 4
EEM		 244		 Computer	Svcs	Troubleshtg		 3		 0		 3
IST		 163		 Intro	to	Server	Network	Config	Admin		 3		 0		 3
	 	 	 	 Credits	14
Second Year - Spring Semester  Lec  Lab  Cr
BMT		 230		 Bio-Instrumentation	II		 4		 0		 4
BMT		 233		 Medical	Equipment	&	Repair		 3		 0		 3
IST		 166		 Network	Fundamentals	 3		 0		 3
***		 ***		 Humanities	Elective		 3		 0		 3
	 	 	 	 Credits	13
Second Year – Summer Semester Lec  Lab  Cr
BMT		 235		 COOP/Intern	in	Bio-med	Equip		 3		 0		 3
PSY		 103		 Human	Relations		 3		 0		 3
SPC		 205		 Public	Speaking		 3		 0		 3
***		 ***		 Elective		 3		 0		 3
	 	 	 	 Credits	12

















Required Certificate Courses  Lec  Lab  Cr
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4
EEM		 201		 Electronic	Devices	I		 3		 0		 3
EEM		 231		 Digital	Circuits	I		 3		 0		 3
EEM		 241		 Microprocessor		 3		 0		 3
EEM		 243		 Introduction	to	Computer	Servicing		 3		 0		 3
EEM		 244		 Computer	Servicing	Troubleshooting		 3		 0		 3
	 	 	 	 Credits	19





Required Certificate Courses  Lec  Lab  Cr
EEM	 117	 AC/DC	Circuits	 4	 0	 4
EEM	 231	 Digital	Circuits	 3	 0	 3
EEM		 201	 Electronics	Devices	 3	 0	 3
IST	 162	 Intro	to	Workstation		
	 	 Networking	Admin	 3	 0	 3
IST	 163	 Intro	to	Server	Networking		
	 	 Config	Admin	 3	 0	 3
RTV	 101	 Audio	Techniques	 3	 0	 3	
RTV	 103	 Field	Operations	 3	 0	 3	
RTV	 113	 Video	Editing	 3	 0	 3
	 	 	 	 Credits	25





Required Certificate Courses  Lec  Lab  Cr
IST		 162		 Intro	to	Workstation	
	 	 Networking	Admin.		 3		 0		 3
IST		 163		 Introduction	to	Server	Networking		 3		 0		 3
IST		 201		 Cisco	Internetworking	Concepts		 3		 0		 3
IST		 202		 Cisco	Router	Configuration		 3		 0		 3
IST		 203		 Advanced	Cisco	Router	Configuration		3		 0		 3
IST		 204		 Cisco	Troubleshooting		 3		 0		 3





















Required Certificate Courses  Lec  Lab  Cr
EEM		 117		 AC/DC	Circuits	I		 4		 0		 4
EEM		 231		 Digital	Circuits	I		 3		 0		 3
EEM		 241		 Microprocessor	I		 3		 0		 3
EEM		 275		 Technical	Troubleshooting		 3		 0		 3
IST		 162		 Intro.	to	Workstation		
	 	 Networking	Admin.		 3		 0		 3
IST		 163		 Introduction	to	Server	Networking		 3		 0		 3
IST		 164		 Implementing	Windows	
	 	 Network	Infrastructure		 3		 0		 3
IST		 166		 Networking	Fundamentals		 3		 0		 3
Select one of the following:
IST	 165	 Design	of	Directory	
	 	 Service	Infrastucture	 3	 0	 3	
IST	 263	 Design	Network	Security		 3	 0	 3






Required Certificate Courses  Lec  Lab  Cr
IST		 162		 Intro.	to	Workstation		
	 	 Networking	Admin		 3		 0		 3
IST		 163		 Introduction	to	Server	Networking		 3		 0		 3
IST		 164		 Implementing	Windows		
	 	 Network	Infrastructure		 3		 0		 3
IST		 165		 Implementing	Windows		
	 	 Directory	Service		 3		 0		 3
IST		 166		 Networking	Fundamentals		 3		 0		 3
IST		 263		 Designing	Network	Security		 3		 0		 3
	 	 	 	 Credits	18
INDUSTRIAL MAINTENANCE TECHNOLOGY CERTIFICATE
Certificate: Basic	Industrial	Systems	Technology




Required Certificate Courses Lec  Lab  Cr
EEM		 166		 Commercial	&	Industrial	Wiring		 4		 0		 4
IMT		 101		 Introduction	to		
	 	 Industrial	Maintenance		 2		 0		 2
IMT		 106	 Fundamentals	of		
	 	 Industrial	Technology		 3		 0		 3
IMT		 114		 Bench	Work	&	Assembly		 2		 0		 2
IMT		 140		 Industrial	Electricity		 5		 0		 5
IMT		 151		 Piping	Systems		 3		 0		 3







































ACC 230 Cost Accounting I  3 Cr.
This	course	is	a	study	of	the	accounting	principles	involved	in	job	
order	cost	systems.	Prerequisite:	ACC	102.





ACR 102 Tools & Service Techniques 3 Cr.
This	course	is	a	basic	study	of	the	uses	of	tools	and	service	
equipment	used	in	the	installation	and	repair	of	HVAC	equipment.
ACR 107 Wiring Diagrams 2 Cr.
This	course	covers	the	basic	requirements	for	interpretation	of	wiring	
diagrams	used	in	air	conditioning	and	refrigeration	equipment.








ACR 118 Air Conditioning Fundamentals 3 Cr.
This	course	is	an	introduction	to	the	principles	of	air	conditioning,	
including	systems	function,	design	and	load	estimation.








ACR 160 Service Customer Relations  3 Cr.
This	course	covers	how	to	deal	with	different	types	of	customers,	
selling	techniques,	and	correct	record	keeping.




























ACR 250 Duct Fabrication  3 Cr.
This	course	covers	the	design,	fabrication,	and	installation	of	air	
duct	systems.
ACR 251 Supervised Cooperative Work 























AHS 106 Cardiopulmonary Resuscitation  1 Cr.
This	course	provides	a	study	of	the	principles	of	cardiopulmonary	
resuscitation.








AHS 205 Ethics/Law Allied Health  3 Cr.
This	course	is	an	introduction	to	ethical,	bioethical	and	legal	
concepts	related	to	allied	health	professions.


























ART 111 Basic Drawing 3 Cr.
This	course	provides	an	introduction	to	the	materials	and	the	basic	
techniques	of	drawing.




ART 211 Introduction to Painting 3 Cr.
This	course	is	an	introduction	to	materials	and	techniques	of	
painting.




































ARV 223 3D Animation I  3 Cr.
This	course	covers	advanced	techniques	used	in	creating	three	
dimensional	animation	software.
ARV 224 3D Animation II  3 Cr.
This	course	includes	advanced	projects	in	three-dimensional	
animation	using	computer	software.















ARV 227 Web Site Design I  3 Cr.
This	course	is	an	introduction	to	the	production	of	an	interactive	
World	Wide	Web	site.	Prerequisite:	CPT	101	or	CPT	170.










ARV 264 Special Projects in Graphics  3 Cr.
This	course	includes	an	advanced	project	as	assigned	from	
conception	to	final	production.
ARV 266 Seminar in Graphic Arts  3 Cr.
This	course	offers	an	introduction	to	contemporary	topics	and	
issues	in	graphic	design.



































AUT 152 Automatic Transmission  4 Cr.
This	course	is	a	basic	study	of	power	flow	and	hydraulics,	
including	torque	converter	operation.






















BCT 101 Introduction to Building Construction  5 Cr.
This	course	is	an	introduction	to	residential	and	light	commercial	
construction,	terms,	tools	of	the	trade	and	their	safe	use.




BCT 103 Construction Site Layout  4 Cr.
This	course	covers	location	and	layout	of	building	corners,	
elevation,	and	the	use	of	appropriate	tools.
BCT 104 Construction Site Layout  2 Cr.
This	course	is	a	study	of	principles,	equipment,	and	methods	used	
to	perform	site	layouts	and	distance	measurements.
BCT 112 Construction Print Reading   2 Cr.
This	course	is	a	study	of	residential	and	light	commercial	prints.






BCT 131 Estimating/Quantity Take Off  2 Cr.
This	course	covers	construction	estimation	and	quantity	take-off	
for	construction	trades	based	on	local	and	national	building	codes.
BCT 138 Residential Wiring  5 Cr.
This	course	is	a	study	of	wiring	methods	and	practices	used	in	
residential	applications.	Co	requisite:	EEM	117	or	instructor	approval.




BCT 152 Residential Plumbing  5 Cr.
This	course	is	a	study	of	the	plumbing	methods	and	practices	
used	in	residential	application.
BCT 153 Plumbing Repairs  3 Cr.
This	course	covers	repair	work	in	domestic	and	commercial	
plumbing	installation.








BCT 203 Exterior & Interior Finishes  5 Cr.
This	course	is	a	study	of	exterior	and	interior	finishes	for	
residential	and	light	commercial	buildings.




BCT 209 Construction Project Management  3 Cr.
This	a	course	designed	with	projects	using	building	construction	skills.




BCT 222 License Preparation  3 Cr.
This	course	is	designed	for	preparation	for	the	contractor	exam	
and	licensing.
BIO 100 Introductory Biology  



















BIO 103 Introduction to Biotechnology  









































































BMT 235 Cooperative/Internship  










BUS 110 Entrepreneurship  3 Cr.
This	course	is	an	introduction	to	the	process	of	starting	a	small	
business,	including	forms	of	ownership	and	management.

















BUS 210 Introduction to  











BUS 268 Special Projects in Business  3 Cr.
This	course	includes	research,	reporting,	and	special	activities	for	
successful	employment	in	the	business	world.
CET 120 Construction Materials  3 Cr.
This	course	includes	a	study	of	basic	materials	used	in	
construction,	including	research	of	building	product	specifications.
CET 205 Surveying II  4 Cr.
This	course	includes	electro-optical	instrumentation	techniques	
and	complex	computations	used	in	surveying.
CET 215 Soil Mechanics Fundamentals  2 Cr.
This	course	is	an	introduction	to	soils	and	their	engineering	
properties,	including	classification	and	foundations.












CET 246 Environmental Systems Technology  3 Cr.
This	course	covers	a	study	of	the	sources,	treatment,	collection	
and	distribution	of	water	and	waste	water.
CET 251 Highway Design  3 Cr.
This	course	covers	a	study	of	the	design	and	construction	of	a	
highway.






CHM 100 Introductory Chemistry  

















































COL 105 Freshman Seminar  







COL 106 Skills for College Success  








COL 107 Computer Literacy Skills  

























COS 108 Nail Care  3 Cr.
This	course	is	a	study	of	nail	structure	and	manicuring	techniques,	
including	anatomy,	chemistry	and	safety.




























COS 120 Mannequin Practice  3 Cr.
This	course	covers	cosmetology	applications	including	hair	
shaping,	chemical	waving,	hair	styling,	and	hair	coloring.























COS 220 Cosmetology Clinical Practice I  3 Cr.
This	course	is	an	integration	of	cosmetology	skills	in	a	simulated	
salon	environment.










































































































CPT 260 Fundamentals of Operating  



































































































































































































ECD 105 Guidance and  







































































ECD 200 Curriculum Issues in Infant  








ECD 201 Principles of Ethics  


























ECD 205 Socialization and  









ECD 207 Infants and Toddlers  
























ECD 251 Supervised Field Experiences  





ECD 252 Diversity Issues in Early Care  





























EEM 166 Commercial and Industrial Wiring  4 Cr.
This	course	is	a	study	of	wiring	methods	and	practices	in	
commercial	and	industrial	applications.














































EGR 103 Preparation for  







EGR 110 Introduction to  
Computer Environment  3 Cr.
This	course	provides	an	overview	of	computer	hardware,	available	
software,	operating	systems	and	applications.





















EGT 105 Basic Civil Drafting 2 Cr.
This	course	covers	the	application	of	drawing	techniques	to	
structures,	map	topography,	and	other	civil	applications.
EGT 109 Introduction to  
Engineering/Design Graphics 3 Cr.
This	course	is	a	study	of	basic	graphical	concepts	for	engineering	
graphics,	including	freehand	sketching	and	computer	applications.















EGT 210  Engineering Graphics III 4 Cr.
This	advanced	course	in	engineering	graphics	science	covers	the	
production	of	technical	working	drawings.
EGT 225  Architectural Drawing Applications 4 Cr.
This	is	an	advanced	drawing	course	for	architectural	applications.
EGT 245  Principles of Parametric CAD 3 Cr.
This	course	is	the	study	of	3D	product	and	machine	design	
utilizing	state-of-the-art	parametric	design	software.



































ENG 012 Developmental  









ENG 032 Developmental  








ENG 100 Introduction to  































ENG 202 American Literature II  3 Cr.
This	course	is	a	study	of	American	Literature	from	the	Civil	War	to	
the	present.	Prerequisite:	ENG	102.
ENG 203 American Literature Survey  3 Cr.
This	course	is	a	survey	of	American	Literature:	major	authors,	
genres,	and	periods.	Prerequisite:	ENG	102.







































ENG 260 Advanced Technical  




ESL 031 English as a Second Language 









ESL 032 English as a Second Language 







ESL 033 English as a Second Language  









ESL 102 English as a Second Language  






ESL 104  English as a Second Language:  





































































HOS 140 The Hospitality Industry  3 Cr.
This	course	is	a	survey	of	the	hospitality	industry	and	the	principles	of	
operations	of	both	lodging	and	food	service	industries.
HOS 141 Resort Development  






















HOS 256 Hospitality Management Concepts  3 Cr.
This	course	is	a	study	of	the	theory	and	principles	of	management	
as	applied	to	the	hospitality	industry.
HOS 258 Convention Management  3 Cr.
This	course	is	a	study	of	acquiring,	soliciting	and	servicing	
convention	or	individual	properties	in	the	hospitality	industry.
HOS 262 Hospitality Software Applications 3 Cr.
This	course	includes	using	microcomputer	software	in	managing	
various	areas	of	the	hospitality	industry.











IMT 101 Introduction to  
Industrial Maintenance  2 Cr.
This	course	is	an	introduction	to	Industrial	Maintenance.
IMT 106 Fundamentals of  




IMT 114 Benchwork and Assembly  2 Cr.
This	course	covers	the	use	of	hand	and	power	tools,	measuring,	
and	prints	associated	with	tan	assembly	project.
IMT 140 Industrial Electricity  5 Cr.
This	course	covers	basic	electrical	fundamentals,	including	
measuring	devices,	circuitry	and	controls	for	industrial	circuits.





IST 162 Intro to Workstation  





IST 163 Intro to Server  








IST 164 Implementing Network  








IST 165 Design of Directory  

























IST 203 Advanced Cisco Router Configuration  3 Cr.
This	course	is	a	study	of	configuring	Cisco	routers.	
Prerequisite:	IST	202	or	instructor	approval.
IST 204 Cisco Troubleshooting  3 Cr.
This	course	is	a	study	of	troubleshooting	network	problems.	
Prerequisite:	IST	203	or	instructor	approval.



















IST 227 Internet Operations  





































IST 290 Special Topics in  
Information Sciences  3 Cr.
This	course	covers	special	topics	in	information	sciences	
technologies,	including	backup,	recovery	and	server	tuning.





































































MAT 012 DE Mathematics Workshop  








MAT 032 Developmental Mathematics  









MAT 100 Intro to College Math  























































MAT 141 Analytical Geometry  














MAT 240 Analytical Geometry  






































































MSY 101 Masonry Fundamentals  5 Cr.
This	course	is	an	introduction	to	masonry	skills	and	tools.
MSY 102 Advanced Masonry 5 Cr.
This	course	covers	masonry	walls	and	corner	construction.






















































































NUR 167 Organizational Strategies  



















































OST 115 Medical Office Terminology 3 Cr.
This	course	is	the	study	of	root	derivations	of	terms	and	
technology	for	the	medical	office.




OST 125 Advanced Medical  





OST 137 Office Accounting  3 Cr.
This	course	introduces	the	fundamentals	of	basic	accounting	
principles	and	focuses	on	basic	financial	records	of	a	typical	office.






OST 161 Information Management  3 Cr.
This	course	emphasizes	information	management	functions	and	
various	types	of	information	systems,	technology,	and	procedures.
OST 163 Information Processing  3 Cr.
This	course	introduces	the	basic	concepts	of	information	processing.	
Prerequisite:	OST	105	or	instructor	approval.









OST 234 Administrative  



















OST 263 Office Database Application  3 Cr.
This	course	introduces	the	concepts	and	structures	of	a	database	
and	the	application	of	the	concepts	in	an	office	environment.





























































































































PTH 101 Physical Therapy  











PTH 205 Physical Therapy  





































































































































































RDG 012 Development Reading 









RDG 032 Developmental Reading  









RDG 100 Critical Reading  
















RTV 103 Field Operations  3 Cr.
This	course	introduces	the	setup,	operation,	and	application	of	
video	equipment	for	field	production.








RTV 121 Introduction to Broadcasting  3 Cr.
This	course	covers	the	history	of	broadcasting,	federal	
communications	policies,	and	basic	operational	practices.
RTV 222 Television Studio Techniques  3 Cr.
This	course	covers	an	introduction	to	TV	production,	including	camera	
movements,	directing	instructors,	editing	and	sequential	photography.
RTV 224 Television Production 3 Cr.
This	course	covers	advanced	studio	techniques,	utilizing	the	
mixing	of	both	audio	and	video	sources.
RTV 226 Television Directing  3 Cr.
This	course	covers	planning	and	organizing	broadcast	programs	
for	the	most	effective	use	of	studio	time	and	facilities.
RTV 231 SCWE in Broadcasting I  3 Cr.
This	course	includes	supervised	production	experience	at	a	
television	and/or	radio	location.
RTV 232 SCWE in Broadcasting II  3 Cr.
This	course	includes	production	experience	at	a	television	and/or	
radio	production	location.
RTV 233 SCWE in Broadcasting III  3 Cr.
This	course	includes	production	experience	at	a	television	and/or	
radio	production	location.




















































SPA 150 Community Spanish I  3 Cr.
This	course	is	an	introduction	to	speaking	and	understanding	
Spanish	for	professionals	who	work	with	the	public.
SPA 151 Community Spanish II  3 Cr.
This	course	continues	the	study	of	speaking	and	understanding	
Spanish	for	professionals	who	work	with	the	public.




















SPC 210 Oral Interpretation of Literature  3 Cr.
This	course	presents	the	principles	and	practices	in	oral	interpretation	
of	literary	works.	Prerequisites:	ENG	102	and	SPC	205.



























































ADA	(Student	Disability	Act) Director	of	Student	Services Coleman	Hall,	Building	2,		Room	227 525-8219





Bookstore Bookstore MacLean	Hall,	Building	12 525-8303
College	Transfer	Program Arts	&	Sciences	Division Building	9 525-8281
College	Work	Study Job	Placement Coleman	Hall,	Building	2 525-8224
Continuing	Education Continuing	Education Building	22 525-8205
Discrimination Human	Resources Building	3 525-8248
Emergencies Security Building	11 525-8301
Financial	Assistance Financial	Aid Coleman	Hall,	Building	2,	Room	140 470-8398
Graduation Admissions/Student	Records Coleman	Hall,	Building	2 525-8211
Help	with	Online	Course	Access Help	Desk Building	1 525-8344
ID	Cards Learning	Resources	Center MacLean	Hall,	Building	12 525-8304
International	Students Admissions/Student	Records Coleman	Hall,	Building	2 525-8211
Job	Placement Job	Placement Coleman	Hall,	Building	2 525-8224
Library	and	Library	Services Learning	Resources	Center MacLean	Hall,	Building	12 525-8304
Orientation Director	of	Student	Services Coleman	Hall,	Building	2 525-8215
Placement	Testing Testing	Center Building	1 525-8230
Probation/Suspension Director	of	Student	Services Coleman	Hall,	Building	2,	Room	227 525-8219
Recruitment Admissions/Student	Records Coleman	Hall,	Building	2 525-8285
Schedule	Change	(Add/Drop) Admissions/Student	Records Coleman	Hall,	Building	2 525-8211
Scholarships Financial	Aid Coleman	Hall,	Building	2 470-8398
Services	for	Disabled	Students Director	of	Student	Services Coleman	Hall,	Building	2,	Room	227 525-8219
Student	Organizations/SGA Director	of	Student	Services Coleman	Hall,	Building	2,	Room	227 525-8218
Transcripts Admissions/Student	Records Coleman	Hall,	Building	2 525-8211
Tutoring	Center Academic	Support Building	9 525-8221
Veterans	Affairs Financial	Aid Coleman	Hall,	Building	2 470-8398
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PART I:  GENERAL INFORMATION
In this section, students will find information about their rights and responsibilities while at the Technical College of the 
Lowcountry (TCL). This section discusses campus security procedures, alcohol and drug policies, and other polices 















Academic Grievance Procedure 
See	Part	II:	Student	Code














































Grade Point Average (GPA), Calculating
Included	in	GPA	computation	are	grades	of	“A,	B,	C,	D,	WF,	and	F.”	Other	‘grades’	do	not	generate	credit	hours	or	quality	points.	The	
table	shows	the	computation	of	a	GPA.	




ENG	101 3 B 3 9
SPA	101 4 A 4 16
ECO	211 3 C 2 6
CPT	170 3 D 1 3
TOTAL 13 ----- ------ 34




•	 Term GPA is	a	calculation	of	the	average	of	all	final	grades	a	student	has	earned	in	a	specific	term.	It	is	used	to	
determine	Dean’s	List	and	President’s	List	each	term.	It	is	also	used	along	with	term	GPA	to	determine	satisfactory	
academic	progress.	
Note:  When the same course is repeated, the most recent grade is used in the GPA calculation. 



























































































Drug and Alcohol Policy
See	Part	IV













































































Health Services and First Aid
See	Safety	and	Security/Sexual	Assault	Policy
Honors Lists






















































































	 •	  Campus Security Report
	 	 	The	Technical	College	of	the	Lowcountry’s	Annual	Campus	Security	Report	required	by	the	Crime	Awareness	and	Security	Act	
of	1990	is	available	upon	request	in	the	Business	Office.	Applicants	can	also	access	the	report	through	the	College’s	Website.
	 •	  Security and Access to Facilities









































































Student Suggestion Boxes 
Student	Suggestion	Boxes	are	located	in	the	office	of	the	Cashier	in	Building	3	and	in	the	Learning	Resources	Center	(LRC)	in	Building	
12.	Students	are	encouraged	to	leave	ideas	and	suggestions	for	the	College	which	would	make	their	time	here	most	invigorating.


















































•	 Schedule Change (Add/drop)
	 	To	drop	or	add	a	course	during	the	Add/drop	period,	a	student	must	complete	an	Add/drop	form	and	submit	it	to	the	Admissions/
Student	Records	Office.	The	student	is	responsible	for	any	tuition	or	fees	associated	with	schedule	change	(Add/drop).














































 I. General Rights of Students
  A. Nondiscrimination
	 	 	There	shall	be	no	discrimination	in	any	respect	by	the	College	against	a	student	or	applicant	for	admission	as	a	student,	
based	on	race,	color,	age,	religion,	national	origin,	sex	or	disability.















	 	 E. Student Representation in College Governance
	 	 Students	should	be	represented	on	campus	committees	that	have	the	following	duties:
	 	 	 1.	To	propose	policy	that	affects	student	activities	and	conduct.
	 	 	 2.	To	make	policy	decisions	on	such	matters.
	 	 	 3.	To	implement	policy.










  G. Evaluation and Grading
	 	 	 1.	Instructors	will	follow	the	announced	standards	in	evaluating	and	grading	students.
	 	 	 2.		Grades	are	awarded	for	student	academic	achievement.	No	grade	will	be	reduced	as	a	disciplinary	action	for	
student	action	or	behavior	unrelated	to	academic	achievement.




  I. Records
   1. General




   2. Disciplinary Records
	 	 	 	Records	of	disciplinary	action	shall	be	maintained	in	the	office	of	the	Vice	President	of	Student	Services.	No	record	
of	disciplinary	action	shall	be	entered	or	made	on	the	student’s	academic	records.
    3. Confidentiality of Records











	 	 	 	 a.	To	instructors	and	administrators	for	legitimate	educational	purposes.
	 	 	 	 b.	To	accrediting	organizations	to	carry	out	their	functions.
	 	 	 	 	c.		To	appropriate	parties	to	protect	the	health	and	safety	of	students	or	other	individuals	in	emergencies	
with	the	understanding	that	only	information	essential	to	the	emergency	situation	will	be	released.
	 	 	 	 d.		The	Vice	President	of	Student	Affairs	may	authorize	release	of	directory	information	as	defined	by	the	
College	under	privacy	legislation.
	 	 	 	 e.		If	the	inquirer	has	a	court	order,	the	Vice	President	of	Student	Affairs	or	someone	designated	by	that	
official	will	release	information	from	the	student’s	file.
	 	 	 4. Treatment of Records after Student Graduation or Withdrawal
	 	 	 	When	students	withdraw	or	graduate	from	a	technical	college,	their	records	shall	continue	to	be	subject	to	the	
provisions	of	this	code.
  II. Student Government and Student Organizations
	 	 	 A. Student Government Association
	 	 	 	The	College	Student	Government	Association’s	constitution,	as	approved	by	the	area	commission,	establishes	the	
governance	structure	for	students	at	a	college.	Amendments	to	the	constitution	require	approval	as	stipulated	in	
each	Student	Government	Association	constitution.
   B. Student Organizations





  III. Proscribed Conduct
	 	 	 A. General
	 	 	 	Certain	conduct	is	proscribed	and	upon	violation	of	such	proscriptions,	a	student	shall	be	subject	to	one	or	more	of	the	
sanctions	specified	in	Section	IV,	C,	2,	c.	However,	it	is	expected	that	the	more	severe	sanctions	of	suspension	and	
expulsion	will	be	imposed	sparingly	and	only	for	more	extreme	or	aggravated	violations	or	for	repeated	violations.
   B. Abuse of Privilege of Freedom of Speech or Assembly
	 	 	 	No	student,	acting	alone	or	with	others,	shall	obstruct	or	disrupt	any	teaching,	administrative,	disciplinary,	public	
service,	research,	or	other	activity	authorized	or	conducted	on	the	campus	of	the	College	or	any	other	location	
where	such	activity	is	conducted	or	sponsored	by	the	College.








	 	 	 	 	a.		to	interfere	with	or	disturb	in	any	way	or	in	any	place	the	students	or	teachers	of	any	school	or	college	in	
this	state,
	 	 	 	 b.	to	enter	upon	any	such	school	or	school	premises,
	 	 	 	 c.		to	loiter	around	the	premises,	except	on	business,	without	the	permission	of	the	principal	or	president	in	
charge,	or,
	 	 	 	 d.	to	act	in	an	obnoxious	manner	thereon.”	(Section	16-17-420	part	2	of	South	Carolina	Code	of	Laws).
	 	 	 C. Academic Dishonesty
	 	 	 	All	forms	of	academic	misconduct	including,	but	not	limited	to,	cheating	on	tests,	plagiarism,	collusion,	and	
falsification	of	information	will	call	for	discipline.	Alleged	violations	will	be	handled	according	to	the	procedures	
presented	in	Section	IV.B.
	 	 	 	 1.	Cheating	on	tests	is	defined	to	include	the	following:
	 	 	 	 	 a.	Copying	from	another	student’s	test.
	 	 	 	 	 b.	Using	materials	during	a	test	not	authorized	by	the	person	giving	the	test.
	 	 	 	 	 c.	Collaborating	with	any	other	person	during	a	test	without	permission.
	 	 	 	 	 d.		Obtaining,	using,	buying,	selling,	transporting	or	soliciting	in	whole	or	in	part	the	contents	of	
an	un-administered	test.
	 	 	 	 	 e.	Bribing	any	other	person	to	obtain	tests	or	information	about	tests.
	 	 	 	 	 f.	Substituting	for	another	student,	or	permitting	any	other	person	to	substitute	for	oneself.
	 	 	 	 	 g.	Cooperating	or	aiding	in	any	of	the	above.
	 	 	 	 2.		“Plagiarism”	is	defined	as	the	appropriation	of	any	other	person’s	work	and	the	unacknowledged	
incorporation	of	that	work	in	one’s	own	work	offered	for	credit.
	 	 	 	 3.	“Collusion”	–	assisting	another	person	in	an	act	of	academic	misconduct.
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	 	 	 	 4.		“Fabrication”	–	falsifying	or	inventing	information	in	such	academic	exercises	as	reports,	laboratory	
results,	and	citations	to	the	sources	of	information.
	 	 	 D. Falsification of information, and other unlawful acts, with intent to deceive is defined as:
	 	 	 	 1.	Forgery,	alteration,	or	misuse	of	college	documents,	records	or	identification	cards.
	 	 	 	 2.		Destruction	of	evidence	with	the	intent	to	deny	its	presentation	to	the	appropriate	hearing	or	appeals	
panel	when	properly	notified	to	appear.
   E. Infringement of rights of others is defined to include, but not limited to, the following:
	 	 	 	 1.	Physical	or	verbal	abuse	inflicted	on	another	person.
	 	 	 	 2.	Severe	emotional	distress	inflicted	upon	another	person.
	 	 	 	 3.		Theft,	destruction,	damage,	or	misuse	of	the	private	property	of	members	of	the	College	community	
or	non-members	of	the	College	community	occurring	on	campus	or	off	campus	during	any	college	
approved	activity.






	 	 	 	 5.		Stalking,	defined	as	engaging	in	a	course	of	conduct	that	would	place	a	reasonable	person	in	fear	for	
their	safety,	and	that	has,	in	fact,	placed	an	individual	in	such	fear.
	 	 	 F. Other unlawful acts which call for discipline include, but are not limited to:  
	 	 	 	 1.	Destruction,	theft,	damage,	or	misuse	of	college	property	occurring	on	or	off	campus.
	 	 	 	 2.	Unauthorized	entry	upon	the	property	of	the	College	after	closing	hours.
	 	 	 	 3.	Unauthorized	presence	in	any	college	facility	after	closing	hours.
	 	 	 	 4.	Unauthorized	possession	or	use	of	a	key	to	any	college	facility	or	other	property.
	 	 	 	 5.		Possession	or	use	on	campus	of	any	firearm	or	other	dangerous	weapon	or	incendiary	device	or	
explosive	unless	such	possession	or	use	has	been	authorized	by	the	College.
	 	 	 	 6.		Possession,	use	or	distribution	on	campus	of	any	narcotics,	dangerous,	or	unlawful	drugs	as	defined	
by	the	laws	of	the	United	States	or	the	State	of	South	Carolina.
	 	 	 	 7.	Possession,	use,	or	distribution	on	campus	of	any	beverage	containing	alcohol.
	 	 	 	 8.	Violation	of	institutional	policies	while	on	campus	or	off	campus	when	participating	in	a	college	sponsored	activity.
	 	 	 	 9.		Violation	of	South	Carolina	and/or	federal	laws	while	on	campus	or	off	campus	when	participating	in	a	
college	sponsored	activity.
	 	 	 	 10.		Engaging	in	any	activity	which	disrupts	the	educational	process	of	the	College,	interferes	with	the	
rights	of	others,	or	adversely	interferes	with	other	normal	functions	and	services.




	 	 A. Administrative Suspension









  B. Academic Misconduct




	 	 	 	2.		If	the	instructor,	after	meeting	with	the	student	determines	that	the	student	has	engaged	in	academic	
misconduct	as	alleged,	the	instructor	will	inform	the	student	about	the	decision	and	the	academic	sanction	that	
will	be	imposed.	The	instructor	may	impose	one	of	the	following	academic	sanctions:
	 	 	 	 a.	Assign	a	lower	grade	or	score	to	the	paper,	project,	assignment	or	examination	involved	in	the	act	of	misconduct.
	 	 	 	 b.		Require	the	student	to	repeat	or	resubmit	the	paper,	project,	assignment	or	examination	involved	in	
the	act	of	misconduct.
	 	 	 	 c.	Assign	a	failing	grade	for	the	course.










	 	 	 	3.		If	the	student	is	found	responsible	for	the	academic	misconduct,	within	five	business	days	of	the	meeting,	the	
instructor	will	submit	a	written	report	about	the	incident	and	the	sanction	imposed	to	the	Chief	Instructional	Officer.








	 	 	 	 a.	A	statement	of	the	charge(s)
	 	 	 	 b.	The	time	and	location	of	the	meeting
	 	 	 	 c.	A	list	of	witnesses	that	may	be	called
	 	 	 	 d.		A	list	of	the	student’s	procedural	rights.	These	procedural	rights	are	presented	in	the	Student	Code	
and	Grievance	Policy	Section	V.	A.	1.e.
	 	 	 6.		On	the	basis	of	the	information	presented	at	the	appeal,	the	Chief	instructional	Officer,	or	designee,	will	render	
one	of	the	following	decisions:
	 	 	 	 a.	Accept	the	decision	and	the	sanction	imposed	by	the	instructor
	 	 	 	 b.	Accept	the	instructor’s	decision	but	impose	a	less	severe	sanction
	 	 	 	 c.	Overturn	the	instructor’s	decision




	 	 	 8.		After	receiving	the	student’s	request,	the	President	will	review	all	written	materials	relating	to	the	incident	and	
render	one	of	the	following	decisions.	The	President’s	decision	is	final	and	cannot	be	appealed	further.
	 	 	 	 a.	Accept	the	decision	and	sanction
	 	 	 	 b.	Accept	the	decision	but	impose	a	less	severe	sanction
	 	 	 	 c.	Overturn	the	decision
	 	 	 	 d.		Remand	the	case	to	the	Student	Appeals	Committee	to	re-hear	the	case	according	to	the	procedures	
listed	in	section	IV.	D	and	section	V.
  C. Student Misconduct
	 	 	 1.		A	charge	involving	a	student	infraction	must	be	filed	in	writing	at	the	office	of	the	Vice	President	of	Student	
Affairs	within	five	business	days	after	the	alleged	infraction	or	after	such	infraction	becomes	known	to	an	
administrative	officer	of	the	College.
	 	 	 2.		Within	five	business	days	after	the	charge	is	filed,	the	Vice	President	of	Student	Affairs	shall	complete	a	
preliminary	investigation	of	the	charge	and	schedule	immediately	a	meeting	with	the	student.	After	discussing	
the	alleged	infraction	with	the	student,	the	Vice	President	of	Student	Affairs	may	act	as	follows:
	 	 	 	 a.	Drop	the	charges.
	 	 	 	 b.	Impose	a	sanction	consistent	with	those	shown	in	Section	IV,	C,	2,	c,	Student	Appeals	Committee.

















	 	 	 1.	Membership	of	the	Committee	shall	be	composed	of	the	following:
	 	 	 	 a.	Three	faculty	members	appointed	by	the	Chief	Instructional	Officer	and	approved	by	the	President.
	 	 	 	 b.	Three	student	members	appointed	by	the	appropriate	student	governing	body	and	approved	by	the	President.
	 	 	 	 c.	 One	member	of	the	Student	Services	staff	appointed	by	the	Vice	President	of	Student	Affairs	and	
approved	by	the	President.
	 	 	 	 d.	The	Vice	President	of	Student	Affairs	serves	as	an	ex-officio	non-voting	member	of	the	Committee.
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	 	 	 	 e.	The	chair	shall	be	appointed	by	the	President	from	among	the	membership	of	the	Committee.
	 	 	 2.	Functions	of	the	Committee	are	described	as	follows:
	 	 	 	 a.	To	hear	an	appeal	from	a	student	charged	with	an	infraction	that	may	result	in	disciplinary	action.
	 	 	 	 b.	To	hand	down	a	decision	based	only	on	evidence	introduced	at	the	hearing.
	 	 	 	 c.		To	provide	the	student	defendant	with	a	statement	of	the	committee’s	decision	including	findings	of	
fact	and	if	applicable,	to	impose	one	or	more	of	the	following	sanctions:
	 	 	 	 	 1.	Academic	Misconduct
	 	 	 	 	 	 a.		Assign	a	lower	grade	or	score	to	the	paper,	project,	assignment	or	examination	
involved	in	the	act	of	misconduct
	 	 	 	 	 	 b.		Require	the	student	to	repeat	the	paper,	project,	assignment	or	examination	
involved	in	the	act	of	misconduct.
	 	 	 	 	 	 c.	Assign	a	failing	grade	for	the	course.
	 	 	 	 	 	 d.	Require	the	student	to	withdraw	from	the	course.
	 	 	 	 	 2.	Student	Misconduct
	 	 	 	 	 	 a.	A	written	reprimand.
	 	 	 	 	 	 b.	An	obligation	to	make	restitution	or	reimbursement.
	 	 	 	 	 	 c.	A	suspension	or	termination	of	particular	student	privileges.
	 	 	 	 	 	 d.	Disciplinary	probation.
	 	 	 	 	 	 e.	Suspension	from	the	College.
	 	 	 	 	 	 f.	Expulsion	from	the	College.
	 	 	 	 	 	 g.	Any	combination	of	the	above.
 V. Procedures for Hearings Before the Student Appeals Committee




	 	 	 1.	A	restatement	of	the	charge	or	charges.
	 	 	 2.	The	time	and	place	of	the	hearing.
	 	 	 3.	A	list	of	witnesses	who	might	be	called	to	testify
	 	 	 4.	The	names	of	Committee	members.
	 	 	 5.	A	statement	of	the	student’s	basic	procedural	rights.	These	rights	follow:
	 	 	 	 a.		The	right	to	counsel.	The	role	of	the	person	acting	as	counsel	is	solely	to	advise	the	student.	The	
counsel	shall	not	address	the	Committee.	Payment	of	legal	fees	is	the	responsibility	of	the	student.
	 	 	 	 b.	The	right	to	produce	witnesses	on	one’s	behalf.





	 	 	 	 d.	The	right	to	present	evidence.	The	Committee	may	determine	as	to	what	evidence	is	admissible.
	 	 	 	 e.	The	right	to	know	the	identity	of	the	person(s)	bringing	the	charge(s).
	 	 	 	 f.	The	right	to	hear	witnesses	on	behalf	of	the	person	bringing	the	charges.
	 	 	 	 g.	The	right	to	testify	or	to	refuse	to	testify	without	such	refusal	being	detrimental	to	the	student.
	 	 	 	 h.		The	right	to	appeal	the	decision	of	the	Committee	to	the	President	who	will	review	the	official	record	
of	the	hearing.	The	appeal	must	be	in	writing	and	it	must	be	made	within	7	working	days	after	receipt	
of	the	decision.
	 	 	 	 i.		On	written	request	of	the	student,	the	hearing	may	be	held	prior	to	the	expiration	of	the	seven	day	
advance	notification	period,	if	the	Vice	President	of	Student	Affairs	concurs	with	this	change.
	 	 B. The Conduct of the Committee Hearings
	 	 	 1.	Hearings	before	the	Committee	shall	be	confidential	and	shall	be	closed	to	all	persons	except	the	following:
	 	 	 	 a.		The	student.	The	hearing	may	be	conducted	without	the	student	present	if	the	student	ignores	the	
notice	of	the	hearing	and	is	absent	without	cause.
	 	 	 	 b.	Counsels	of	the	accused,	the	grievant	and	the	College.
	 	 	 	 c.	A	person	mutually	agreed	upon	by	the	student	and	the	Committee,	to	serve	in	the	capacity	of	recorder.
	 	 	 	 d.	Witnesses	who	shall:
	 	 	 	 	 (1)	Give	testimony	singularly	and	in	the	absence	of	other	witnesses.
	 	 	 	 	 (2)	Leave	the	committee	meeting	room	immediately	upon	completion	of	the	testimony.
	 	 	 2.	The	Committee	shall	have	the	authority	to	adopt	supplementary	rules	of	procedure	consistent	with	this	code.
	 	 	 3.		The	Committee	shall	have	the	authority	to	render	written	advisory	opinions	concerning	the	meaning	and	
application	of	this	code.

















	 	 	 6.		Upon	completion	of	a	hearing,	the	Committee	shall	meet	in	executive	session	to	determine	concurrence	or	
nonoccurrence	with	the	original	finding	and	to	impose	sanctions,	if	applicable.
	 	 	 7.	Decisions	of	the	Committee	shall	be	made	by	majority	vote.
	 	 	 8.		Within	two	business	days	after	the	decision	of	the	Committee,	the	Vice	President	of	Student	Affairs	shall	send	a	
certified	letter	to	the	student’s	last	known	address	providing	the	student	with	the	committee’s	decision.
	 	 C. Appeal to the President
	 	 When	the	student	appeals	to	the	President,	the	President,	whose	decision	is	final,	shall	have	the	authority	to:
	 	 	 1.	Receive	from	the	student	an	appeal	of	the	Committee’s	decision.
	 	 	 2.	Review	the	findings	of	the	proceedings	of	the	Committee.
	 	 	 3.	Hear	from	the	student,	Vice	President	of	Student	Affairs,	and	the	members	of	the	Committee	before	ruling	on	an	appeal.
	 	 	 4.	Approve,	modify,	or	overturn	the	decision	of	the	Committee.
	 	 	 5.	lnform	the	student	in	writing	of	the	final	decision	within	10	business	days	of	the	receipt	of	the	appeal.





























































	 IV. The Student Grievance Committee
	 	 A. The Student Grievance Committee shall be composed of the following:
	 	 	 1.	Three	students	recommended	by	the	governing	body	of	the	student	body.
	 	 	 2.	Two	faculty	members	recommended	by	the	Chief	Instructional	Officer.
	 	 	 3.	One	Student	Services	staff	member	recommended	by	the	Chief	Student	Services	Officer.
	 	 	 4.	One	administrator,	appointed	by	the	President	of	the	College,	who	shall	serve	as	chairperson	of	the	Committee.
	 	 	 	5.		The	Chief	Student	Services	Officer,	or	designee,	who	serves	as	an	ex-officio,	non-voting	member	of	the	
Committee.	The	President	must	approve	all	recommended	members.
	 	 B. Purpose and Function of Grievance Committee
	 	 	 	1.		All	student	grievance	committees	are	ad	hoc	and	shall	be	formed	to	hear	specific	complaints.	A	new	committee	
may	be	formed	every	time	that	a	grievance	covered	under	this	procedure	is	filed.
	 	 	 2.	Whenever	a	committee	is	formed,	it	may	adopt	additional	rules	and	guidelines	not	in	contradiction	with	these	procedures.
	 	 C. Rights of the Parties Involved in a Grievance
	 	 When	a	Grievance	Committee	meeting	is	scheduled,	the	parties	involved	are	entitled	to:
	 	 	 1.		A	written	notice	of	the	complaint	forwarded	to	all	parties	at	least	five	instructional	weekdays	prior	to	the	meeting	
unless	the	student	filing	the	complaint	waives	this	requirement.	This	notice	shall	include	the	following:
	 	 	 	 a.	a	brief	description	of	the	complaint,	including	the	name	of	the	person	filing	the	complaint;
	 	 	 	 b.	the	date,	time	and	location	of	the	meeting;	and
	 	 	 	 c.	the	name	of	any	person	who	might	be	called	as	a	witness.
	 	 	 2.		Review	all	available	evidence,	documents	or	exhibits	that	each	party	may	present	at	the	meeting.	This	review	
must	take	place	under	the	supervision	of	the	Chief	Student	Services	Officer,	or	designee.
	 	 	 3.		Appear	in	person	and	present	information	on	his	or	her	behalf,	and	present	additional	evidence	to	the	Committee,	
subject	to	the	Committee’s	judgment	that	the	evidence	is	relevant	to	the	appeal.
	 	 	 4.		Call	witnesses	who	are	dismissed	after	providing	testimony	and	responding	to	questions	posed	by	the	Committee	
and	either	party	in	the	appeal.
	 	 	 5.	An	advisor	shall	not	address	the	Committee	nor	ask	any	witness	a	question.
	 	 Payment	of	legal	fees	is	the	student’s	responsibility.



























































































Note: The instructor of a Distance Learning course, even if primarily or solely an employee of the originating college, is empowered to 
correct or terminate classroom disruptions. Only the Chief Student Services of the College, or his/her designee, at the institution where 
the student is enrolled may impose sanctions upon the student for instances of misconduct, excluding temporary dismissal from class, 





















How Do I schedule my classes?
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Mullen, Barbara - Instructor, Computer Technology  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 843 525-8325
B.S., Business Administration/Management, Limestone College
M.A., Computer Resources & Information Management/Human Resource Development, Webster University
Mullins, Tom - Instructor, Psychology  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 843 525-8306
B.A., Psychology, King College
M.A., Clinical Psychology, Murray State University
Newcomb, Cora - Instructor, Office Systems Technology . . . . . . . . . . . . . . . . . . . . . . . .  843 525-8295
B.S., Business Administration, University of South Carolina
Ed. M., Vocational Adult Education, Temple University
O’Sullivan, Margaret - Program Coordinator, Health Sciences . . . . . . . . . . . . . . . . . . . . . 843 525-8326
B.S., Education, Worcester State College
M.S.N., Nursing Education, Marymount University
Paden, Mary K. - Instructor, Health Sciences  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 843 525-8378
Diploma, Methodist Hospital
B.S.N., Nursing, University of North Carolina
M.S.N., Nursing, University of North Carolina
Parisi, Leah - Instructor, Paralegal  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 843 525-8278
B.S., Nursing, Ohio State University
M.A., Health Care Administration, Lindenwood College
J.D., Loyola Law School, Los Angeles







Perry, Ann - Instructor, English . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 843 525-8270
B.A., English, Benedict College
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B.A., Mathematics, Winthrop College
M.Ed., Secondary Education-Math, Francis Marion College
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Sapp, Marjorie - Instructor, Health Sciences . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 843 525-8276
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B.S., Nursing, Armstrong State College
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Shaw, Richard N. - Division Dean, Instructional Support Services . . . . . . . . . . . . . . . . . . 843 525-8236
B.A., History, Youngstown State University
M.S., Library Science, University of North Carolina
Simmons, Amanda - Instructor, Health Sciences. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 843 470-8410
A.D.N., Nursing, Gardner-Webb University
M.S.N., Gerontology, Medical University of South Carolina
Slachta, Patricia - Instructor, Health Sciences . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . 843 470-5966 
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M.S.N., Medical-Surgical, University of Pennsylvania
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M.S., Computer Science, Rutgers University
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B.S., Criminal Justice, Charleston Southern University
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B.S.N., Nursing, University of Michigan
M.S.N., Nursing/Medical-Surgical, University of Michigan
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M.A.T., Elementary Education, University of South Carolina
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B.S., Certificate Physical Therapy, The University of Michigan
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B.A., Business Administration, Columbia College
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AA/AS College Transfer Programs
 · Associate of Arts




Criminal Justice Transfer Pathway
Early Care and Education
General Business
 · Fire Service Administrator
 · Golf Instruction & Management
 · Hospitality and Tourism Management
 · Law Enforcement/Security Management
General Technology
Industrial Electronics Technology
















 · Basic Art
 · General Education
 · Liberal Arts Core
 · Math and English Core
Automotive Technology
 · Basic Automotive Servicing Certificate
Building Construction Certificates
 · Basic Residential Carpentry Certificate
 · Light Construction Management
 · Residential Apprentice Electrician
 · Residential Foundations Certificate
 · Residential Plumbing Certificate
Civil Engineering Technology Certificate
 · Engineering Technology Preparation Certificate
TCL Programs of Study
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CERTIFICATE PROGRAMS (continued)
Computer Aided Design (CAD) Certificates
 · Architectural Design Technician I
 · Architectural Design Technician II
 · Basic Design Technician
 · Civil Design Technician
 · Mechanical Design Technician
Criminal Justice Certificates
 · Correctional Office Administrator
 · Correctional Training
 · Criminal Justice and Law
 · Law Enforcement Psychology
 · Law Enforcement Training
Computer Technology Certificates
 · Advanced Computer Programming
 · Computer Technology
 · Help Desk Management
 · Microcomputer Programming
 · Multimedia Design
 · Relational Database Administrator
 · Webmaster
Early Childhood Development Certificates
 · Child Care Management
 · Early Childhood Development




 · Entrepreneurship/Small Business
 · Management Development
 · Hospitality Management
HVAC Certificates
 · Commercial Refrigeration
 · Designing HVAC Systems
 · Heat Pump
Health Sciences Certificates
 · Massage Therapy
 · Pre-Allied Health Studies
Industrial Electronics Technology Certificates
 · A+ Computer Servicing
 · Basic Industrial Systems Technology
 · Basic Audio-Video Production
 · Computer Networking Technology
 · Network Administrator
 · Network Engineer
Industrial Maintenance Technology
 · Basic Industrial Systems Technology Certificate
Office Systems Technology Certificates
 · Medical Office Assistant
 · Office Applications for Business & Industry
 · Word Processing
Paralegal Certificate
 · Paralegal Specialist
Program
s of Study
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